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6 June 1980

6 June 1980
6 June 1980

30 June 1980

18 July 1980

21 July 1980

18 Aug 1980

25 Aug 1980
1 Sept 1980
27-30 Sept 1980

-

Redesign permit for paid parking. Select

paper & color for new permits. Prepare
printing services request with specific
instructions on printing of permits.

Prepare a memo to each Directorate requesting
population figures including handicap employee.
Headquarters Notice (HN) on revised parking

and distribution throughout Agency (S)/zy{ﬁgy
Ready copies of carpool applications. (
Revise Headquarters Regulations (HR) to include
paid parking.

Post signs at all exits Hq. § Page bldg. to
inform employees of new reallocation of
carpools/vanpools and disiminate applications.
Closing dates for accepting carpool applications.
Any applicants received after this date on
first come first serve basis.

Meeting with parking committee of allocation.
Issue permits to Directorate

Rearrange parking signs in lots.

On file GSA and OMB
release instructions apply.
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CONFIUENTIAL
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22 May 1980

MEMORANDUM FOR: Director of Logistics

FROM

Chairman, Administrative Directorate
Management Advisory Group

SUBJECT : Federal Paid-Parking Program

REFERENCE : Memorandum from Director of Logistics to DDA,
dated 7 Feb 80, same subject.

1. Members of the Administrative Directorate Management Advisory
Group (ADMAG) have received inquiries from several employees regarding the
Federal paid-parking program. In response to the inquiries, the OL
representative to the AIMAG, | | met with the AEO/OL,

[ | to discuss the status of paid-parking in the Agency.

the members on her meeting with and referred to excerpts taken
from the referent. We found your memorandum on the subject most enlightening
and informative and wonder whether or not it would be possible to impart

this information to employees via an Employee Bulletin. An official update
on the program would allow Agency personnel to acquire a better understanding
of the matter and an opportunity to deal with the realities of the situation
rather than with the rumor mill. Once the actual rates are established

by GSA, we feel employees should be informed immediately, so that they may
plan their personal transportation arrangements.

2. At the 21 April 1980 meetin% of the ADMAG,| |briefed 25X1

3. The ADMAG would appreciate receiving your views on the above
questions.

25X1

25X1
Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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" APR 1930

MEMORANDUM FOR: Deputy Director for Administration

VIA: Director of Finance
FROM: James H. McDonald
Director of Logistics
SUBJECT: Federal Paid-Parking Program
REFERENCE: Memo for DDA from D/L dtd 7 Feb 80,

same subj (OL 0 0539)

1. As indicated in paragraph 2 of the referent,
this Office believes that, with the probable inclusion of .
the Headquarters complex in the Federal Paid-Parking Pro-
gram this October, a sophisticated program is required to
ensure the proper and effective management of paid parking
within the Agency. Paid parking has already proven itself
to be a highly sensitive and emotional subject, making it
all the more imperative that we develop a well-managed
program which imposes a minimum of inconvenience upon our
employees. Representatives of this Office and the Office
of Finance have studied the intricacies of paid parking and
the various managerial options available. These options,
along with a recommended course of action contained in
paragraph 4, are provided below.

2. Management of the Paid-Parking Program consists of
meeting three distinct requirements. They are the allocation

of parking permits, the collection of ass z oS, and
the maintenance of a data SC 1clent to mee sporting

and audit requirements. For purposes of this paper, the
BﬁfTﬁﬁg'ﬁ?EE%E?gﬁ-FETgh as ""decentralized" are those where
responsibility for meeting these three requirements is
split between offices; e.g., Finance is recsponsible for
collections and Logistics is responsible for allocation and
reporting. Those options categorized as "centralized' are
those where responsibility for all three requirements rests

in one central office. It should be noted that the parking
allocation system currently in use requires only minor altera-
tions to be in full compliance with the provisions of the
Federal Paid-Parking Program. Regardless of whether & cen-
tralized or decentralized approach is utilized, the current
allocation system can remain basically unaltered.

L 0 1332
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SUBJECT: Federal Paid-Parking Program

A. Decentralized Systems

(1) Collection of Parking Fees Through Component
Finance Officers: This approach places the collection
of fees at the office or component level where indi-
vidual parking permits are distributed. This diffusion
of the collection workload avoids long lines and con-
gestion and negates the need for a dedicated staff and
computer support. There are, however, many disadvantages.
Reserved and lane parking permits are currently issued
to Directorates who, in turn, provide these permits to
47 different allocation points within the Headgquarters
building. Many offices then distribute these permits
to the division or branch level before individual allo-
cation is accomplished. Carpool permits are provided
to individuals at the office or component level each
October, but, after this initial issuance, they are
provided to individuals directly from the Logistics
Services Division (LSD), OL, as changes in carpools
occur. To maintain this procedure, a constant flow of
information will be required between LSD and the various
offices so that the affected offices can determine who
should be paying for these permits. In short, marrying
up allocation and fee collection points is not a simple
task. There are further complications arising from the
fact that some offices and components do not have a
finance office located within the Headquarters building.
Wherc finance offices do exist, in many cases they do
not currently have a cash collection capability, as
cash is processed through the Custodian and Disbursing
Branch, Monetary Division, OF, in Room 6E29, Headquarters.
Finally, personnel resources in many offices are already
strained and inadequate to handle the additional burden
of fee collection and related accounting. The monthly
collection of parking fees for approximately‘[:%::]Head- STAT
quarters employees is a program of such magnitude that
the real efficiencies exist in some form of centralized
collection. *

STAT

2
Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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SUBJECT: Federal Paid-Parking'Prbgram

(2) Collection of Fees Through a Central Collection
Office: Tstablishment of a central collection point
Within the Headquarters building represents an extension
of the existing system, where Logistics handles allo-
cation and Finance collects fees at central building
locations. The obvious advantage to this approach is
that Office of Finance personnel exercise direct and
centralized control over all funds collected, thereby
minimizing the potential for loss and error that exists
with collections being made at dispersed locations
throughout the building. The disadvantages arise from
the sheer number of personnel located at Headquarters.
The only existing central facility, Room 6E29, is inade-
quate to handle the volume of transactions associated
with paid parking, ana use of that office would cause
considerable disruption in the 6E Corridor. There 1is
also an extensive amount of interface required, with the
allocation and collection responsibilities split between
two offices. An automated data base would probably be
required to manage the flow of information between the
Offices of Finance and Logistics and to expedite the
collection of fees.

(3) Payroll Deductions: The use of payroll deduc-
tions to accomplish parking fec collection is an attrac-
tive option, in that it is quick, reduces paperwork, and
avoids the physical collection transactions, thereby
resulting in a large manpower savings to the Agency. In
addition, by piggybacking the existing payroll system, it
avoids the purchase of additional computer equipment to
handle the Paid-Parking Program.

While the advantages are obvious, the feasibil-
ity of such an approach is questionable. The current
payroll program would require considerable ODP modifi-
cation and testing to accommodate the intricacies of
paid parking. There are questions as to whether the
responsiveness of the current payroll program is ade-
quate to handle the many input changes which would arise
from personnel transfers to and from different Agency
buildings with differing parking rates, and from per-
sonnel constantly joining and dropping out of carpcols.
Confusion would alsc arise from deduction of a monthly
parking fee prorated over 26 pay periods. While the

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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SUBJECT: Federal Paid-Parking Program

mathematics is workable, the Office of Finance anticipates
that many queries would have to be handled to assure
people that the correct amount had been deducted.

The most glaring problem with payroll deduc-
tions is that it would not be all encompassing. There
are several hundred pexsonnel, such as GSA, contra .

and detailees from other CNCIES . WNO are Dateddetho
AZCICy—pAyTOoll but TWho Ei%l be sugiect Lo paid parking.
Further, 1t 1s unlikely that personnel on our progran

can be forced to have parking fees deducted from their
pay. If given a choice, many will opt to pay for park-
ing on a cash basis. A dual system would be required to
handle those covered and those not covered by payroll
deductions. 1In general, we feel that the intricacies

of paid parking are sufficient to warrant a dedicated
program, and the payroll system has enough complications
already without adding additional problems to it.

Centralized Systems

(1) Central Office Jointly Staffed by Offices of
Finance and Logistics: The creation of a central park-
ing office jointly staffed by Finance and Logistics
personnel has several distinct advantages. It central-
izes all parking matters in one location and utilizes
available expertise for both allocation and collection.
Interface problems are eliminated, and a single data
base can be utilized to facilitate allocation, collection,
and reporting. The disadvantage is staffing, as slots
would have to be made available for this new office. In
addition, a central facility with computer resources
would be required. It should be mentioned that staffing
for this office could be supplemented by use of part-time
hires. Regulations concerning paid parking allow for
personnel to be hired and paid from funds collected.

(2) Use of Northwest Federal Credit Union (NFCU)
or Employee Activities Association (EAA): Convcrsations
were hcld with Credit Union and EAA representatives to
explore the possibility of these organizations managing
the Paid-Parking Program. The Credit Union represented
an attractive option as they currently have facilities
and computer capabilities at major office locations.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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SUBJECT: Federal Paid-Parking Program

Unfortunately, National Credit Union Administration
(NCUA) approval is required, and the Credit Union's
request for their approval was denied.

" The EAA feels that the Paid-Parking Program
is too large for their resources and expressed no
interest in expanding to handle this project.

(3) Utilization of Parking Management, Incorporated,
or Other Commercial Parking Management Concern: OMB Cir-
Cular A-118, in describing provislons of the Federal
Paid-Parking Program, indicates that commercial parking
concerns may be utilized and paid from fees collected.
This approach would put parking in the hands of profes-
sionals and 1ift the burden from CIA. There are, however,
many shortcomings. Security clearances would be required
for their personnel, and an inside office facility would
have to be provided. We anticipate that the cost to the
U. S. Government and perhaps to Agency employees would
be high as a result of parking being run as a commercial
venture. The interface problems and potential for loss
of Agency control over allocation policies, etc., are
serious concerns and tend to preclude any serious con-
sideration of this approach.

(4) Use of Pentagon Concessionaire: The Pentagon
has been involved with paid parking since November of
1979 and has developed a well-managed, sophisticated
program. It 1is managed by the Concessionaire's Office
jocated in the Main Concourse of the Pentagon. The
Pentagon has provided working facilities and computers.
Salaries and a $500-per-month management fec are paid
from parking fee receipts. Because the Pentagon Con-
cessionaire has close to a one-year experience factor,
consideration has been given to asking them to manage
the CIA program at Langley. Facilities and computer
support would have to be provided in our Headquarters and
security clearances obtained for their personnel. Because
the Concessionaire's office was already in existence at
the Pentagon, assumption of the parking management program
represented a desirable business venture. It's not cer-
tain, however, that they would be intcrested in managing
a satellite program as far distant as Langley.
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SUBJECT: Federal Paid-Parking Program

(5) Use of Independent Contractor: This approach
is similar to the hiring of the Pentagon Concessionaire
or a commercial parking management concern, but offers
some very distinct advantages. The independent con-
tractor would, hopefully, be a recently retired Finance
or Logistics Officer who has a working knowledge of
Agency procedures. This individual, as well as his
staff, could be paid with nonappropriated funds out of
parking fees collected. The contractual arrangement
would be much the same as that currently being con-
sidered to fill positions within the Voluntary Invest-
ment Program. The hiring of retirees would simplify
the clearance procedures, enhance interface with Agency
resources, and provide the Agency with the desired
amount of control over the program. This approach would
probably prove less expensive than utilizing a commercial
concern or the Pentagon Concessionaire. A central facil-
ity and computer support would, of course, be required.

3. The options presented above outline several workable
approaches to the management of an Agency Paid-Parking Pro-
gram. While we won't be advised until July, it seems a
virtual certainty that the Headquarters complex will be
included in the Program effective 1 October 1980. The time
required to work out implementing procedures, enlist the
necessary ODP resources, and prepare the required physical
facilities is extremely short, and work necds to begin
immediately. -

4. Our recommended approach is to pursue option 2B(5), the
hiring of an independent contractor to manage a centralized
parking program, with responsibility for all Agency parking

matters located in that office. With your concurrence, wo.
will immediately establish a task Torce comprised of repre-

ata Preccessing, Fi

SE——

0gISCICS LO ine r rements  an iate the neggssary
WOYK T SLS, P rement documents, and personnel actions
to ha 1s office staffed and operational by early Scptember

1980, the point at which fee collection should commence to

meet the 1 October 1980 starting date for paid varking. The
services of a senior systems analyst from ODP will be required,
and a Computer Applications Request (Form 930) 1s attached

for your signature in order that this project may receive
highest priority. Once this new office is operational, the
independent contractor will assume all administrative control
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SUBJECT:

Federal Paid—Parking'Pngram

over the Agency Paid-Parking Program under the direction
of the Logistics Services Division, Office of Logistics.

Attachment“

CONCUR:

25X1

/Q&//xfji; ZQViﬂbZ;;:;a_/

Deputy Director for Administration

Distribution:

Orig -

YTy VT

Return to OL (Official)
DDA

D/Fin

D/0ODP

AEQ/OL, w/att

OL/P§PS, w/o att
OL/LSD, w/o att

OL/SAB, w/o att

D/L Chrono, w/o att
EO/OL Chrono, w/o att

25X1 AEO/OL:

| (3 Apr 80)

,James . McDomaIld

414»/ 1 — 1980

Y Date
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11 JUN 1980

25X1

MEMORANDUM FOR:

LAADMAG

FROM: James H., McDonald
Director of Logistics

SUBJECT: Federal Paid-Parking Program (U)

REFERENCE: Memo for D/L, fn C/ADMAG, dtd 22 May &0,
same subj. (0L 0 2383)

1. I appreciate the concern of the ADMAG in keeping
employees informed on paid-parking, but I feel that it is
still premature to report to our employees. (U)

2. I would prefer to wait until early July 1980 when
Office of Logistics (OL) should know whether paid-parking at
Headquarters is a reality. Also, by July, OL will be in a
better position to explain how we plan to implenent paid-
rarking if we are required to charge emplovees. (U)
25X1
3. Should ANMAG desire, we will coordinate with your
group on an employce Lulletin whea it is nrepared in Julv,
To arrange for the coerdiration, nlease contact
Plans and Programs Staff, OL, on extension | — 1 (C) 25X1

25X1

James I, McDonald

Distribution:
0 - adse
1 - OL Files
(1~ OL/PgPS (0Official)
1 - 0L/P&PS (Chrono
L - DL/Chimmc ) 0L 9 23833
OL/P&PS (10 Jun 80)

25X1

WARNING NOTICE
INTELLIZENCE SGURCES
AND METHODS IHVOLVED
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POSITION: Supervisor/Bookkeeper

The individual occupying this position will be responsible
for supervising four individuals who will be collecting parking
fees and inputing information into a data terminal. This
individual will be responsible for accounting to the Office
of Finance for the funds collected. Also, this individual will
be required to input information into a data terminal.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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POSITION: Teller/Bookkeeper

The individual occupying this position will be responsible
for collecting parking fees at the Headquarters Building and
inputing information into a data terminal. This individual
will serve as the assistant bookkeeper and supervisor during
the absence of the Supervisor.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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POSITION: Teller (3 positions)

The individuals hired for these positions will be
responsible for collecting parking fees at the Headquarters
and other designated buildings in the Washington Metropolitan
Area. These individuals will be responsible for inputing
information into a data terminal.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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MEMORANDUM FOR: Chief, Personnel and Training Staff, OL
VIA:
FROM:

SUBJECT:

parking fees at Headquarters
in the Washington Metropolitan Area.

v WAl

Approved For Release 2005/@4’26 3;@A-B?§~?f- g988R0&0100140002-5
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Director of Logistics

Plans and Programs Staf

Parking Progran (U)

£, OL

Recruitment of Parsonnel for the Paid-

1. It is requested that your staff initiate actiomn to
recruit five individuals who will be responsible for collecting

and other designated buildings
The individuals hired

will be required to work seven hours a day, four days a week.

The normal daily hours will be 0900-1600 hours, with one

individual working from 070)-1400 hours.

Att. ;Zﬁt‘é’zﬁmd Lo v a;4%y :Mzgﬁéfﬂﬁf
a Ak AN (F.,a{ ' ’7/1_ A f&an -
Digt?lzggéon: - f ﬁgz il Forepr e T f fovzi s A
1 - OL Reader {zq”“{iiﬁﬂﬁf“**’ﬁ‘-“V“&ég*-”““”‘“‘ “*?M“”
1 - OL/P§PS (Official).er ard— -Rfecdier.c . )
1 - OL/P&PS (Chrono) ’ OL 0 2752
1 - D/L Chrono
OL/P&PS (17 Jun 80)

®

2. Attached are the basic duties for each position to
be filled. (U)

B s ignats

tHTEL

AM) ’it,

€S
veo |
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25X1,

25X1

/

RN

25X1

B8R000100140002-5




& - 1740 PARKING . SPACE
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Authority for this regulation is : IINI¥ILY
derived from Office of Management and

Budget Circular No. A-118 dated August -
13, 1979 and General Services : g
Administration - Temporary Regulation 7

FPMR Temp.. Reg.. D-65, effective : i
November 1, 1979. '

1740.2 Definitions : -

a. "“Ageficy .- parking!: means vehicle
parking spaces under the- jurisdiction
and/or control of a Federal agency
. which are used for parking Government

hehicles, other official wvehicles, o %
visitor vehicles, and employee
vehicles.

b.  “Carpool" means a group of two or .
more people using a motor vehicle for
transportation to and from work. . i R o

c. YEmployee parking” = means the
parking spaces assigned for the use of
employee-owned vehicles.

d. "Handicapped employee" "means a
Government employee who has physical
or mental impairments that

substantially limit one or more major

life activities and that, for all

practical puxrposes, preclude use of

public transportation. "Major 1life

activities" means functions such as

caring for oneself, performing manual

tasks, walking, seeing, and ~ hearing. - . s
A sState Department Justification for : ’
this priority requires certification .

by physician, the Veterans

Administration, or by the Public

Health Service. Handicaps should be

recorded in official personnel files.-

e. M"official parking" means parking
spaces reserved for Government—-owned
or Government-leased vehicles. :

f. vwparking space" means the area

allocated in a parking facility for
the temporary storage of one

passenger—carrying motor vehicle.

g- "Regular member of a carpool™ M
means a person who travels daily-
(leave excepted) in 'a carpool for a
minimum distance of 1 mile each way.
- In addition, an agency may define a
.regular Apprdeet or Release 2nosied/26/o@AsRBE85-00988R000100140002-5 T
is located within a specific but :



h. “Vanpool" means a group of 8 td 1>

persons using a van, specifically

designa@provE® FoFR&ENse 2003AFRESETA- RD’E%E-ooessRoomooq_gooz-s
transportation to and ¥om work

single daily round trip. This

excludes automobiles and buses.

1741 Parking System

The Department controls parking space
in the Main State Building, State
Annex 2 and thg;Potpmag{Annex lot.

The parking system in the basement of T
the Department of State building is T i
based on methods emplayed by
commercial parklng lots to permit
maximum accommodation of vehicles.
Uniformed attendants, employees of a
commercial = parking - company under
contract to the Foreign Affairs
Recreation Association (FARR) direct
parking in the morning and move
vehicles where necessary to allow
removal of cars during the day and in *
the evening-.

1741. 1 Rates-

A monthly charge of $27.50, payable in
advance, will be made to all
carpools/individuals assigned basement
permits. Monthly charges for other
parking areas are: Potomac Annex Lot,
$20.00; State Annex -2, $25.00:. These
rates have been established by the
General Services Admlnlstratlon and
are subject to change. :

1741.2 Collection of Parklng Fees

Executive offices are responsible for
collecting +the monthly charges and
remitting them to the Foreign Affairs
Recreation Association, which serves
as  the collecting and accounting
office for the operation.

1741.3 Exemptions.

The  following categories shall be
exempted from the payment of parking
fees:

a. Handicapped employees.
b. All two-wheeled vehicles including
“bicycles .and motorcycles.

-
—

A
c. Government-owned vehicles.
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.ending outside of _ normal working
hours. This defhition includes
employees on ‘Y“swing" or Ymidnight"
shift, but does not include employees
on flextime or overtime.

A i

1742 Allocation-

After setting aside sufficient space
for official vehicles, the General
Services Division (OPR/GS) allocates
permits for, Department-controlled
parkingy; .-Space tq the . .various bureaus
and organlzatlons ‘on “a proportionate
basis for issuance to emplaoyees
assigned to the Main State Building or
State Annex - 2, military exchange
officers, visiting ambassadors, and
other dignitaries within their area.

1743 Assignment - -of Space-

Within _their respective  quotas,
executive and administrative officers
are responsible for determining the
individuals to whom parking space will *
be assigned. In order to fairly

assign available parking spaces, the

following priority sequence must be

observed:

a. A physically handlcapped employee
(see section 1740.24).

b. Employees who, because of the
nature of their work and the demands
made upon them, require special
consideration. -

c. The  remaining space available' for
employee parking will be assigned to
employees who participate actively in
carpools. Preference will be .given to
employees according to the number of .
regular members (i-e. daily riders) of
the carpool whom they transport.

NOTE: Employees who reside within a
1-mile radius of  the
Department are not eligible
for a parking permit unless
physically handicapped.

- The Department is committed
to a policy -of enexgy
conservatlons, and both
executives and other
employees are: encouraged to
use carpools. '
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1744 Request for Space- ‘
Apgroved ‘For Release 2005/04/26 : CIA-RDP85- 00988R000100140002-5
rklng Peniit Appllcatlon is -

prepared in duplicate and is submitted
to the executive or administrative
officer of the organizational unit to
which an individual is assigned.
Parking permits requested and approved
may be used only by the applicant and
members of the carpool listed on the
application. Employees shall not
" obtain a parking permit and then
transfer the. parking permit to others
not otherwise entitled. Falsification
of % nformation 0r inclusion of
individuwals on an application who are
not regular members of the carpool
will result in the Government's
- mandatory penalty of 6 months
suspension of parking privileges on
Federal facilities; this penalty will
‘be imposed on all members of the
carpool if any member wviolates these-
prov1blons.

.The following criteria must be
followed in forming carpools:

{a) The applicant mast be a -
permanent, full-time employee of -
State, IDCA or ACDA. .

(b) Carpool members signing the
application must be riding. with the
applicant effective on +the date of
application.

(c) Carpool members may be
employees of other federal agencies or
private industry but these individuals
may not enter the Department's parking
facilities without being accompanied
by a State, IDCA or ACDA employee.

(d) Non-working family members,
i.e. children or students, do not
qualify as carpool members.

(e) Assignment of .space to
carpools shall be based solely on the
number of regular members in the
carpool. Carpools with the highest
number of regular members shall
receive the highest priority in
receiving parking spaces; e.g.,. a
carpool with six regular members will
receive a parking space before a
carpool with five members.

s

1745 Parking Permits

a. lIssuance
Approved For Release 2005/04/26 CIA-RDP85-00988R000100140002-5
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'adequately justlfled the appllcatlon

is signed and forwarde” to OPR/GS

approvdpprovedfion @@M@IW@@A@DPQ{S -00988R000100]40002-5
parking permit will be issued to

employees +through the administrative

office.

Parking permits will be valid for a
one year period beginning February 1
of each | year.. Applications for
parking permits will be accepted
during the period of December 1
through January 15. . Permit holders
must resubmit applications at that
time. Exécutive and administrative
officers must forward all applications
to reach OPR/GS by close of business
on January . 15. .No applications will
be considered after that date.

b. Return:

Parking permits are not transferable. .

If a permit - holder leaves the

Department, transfers to another

organiZational unit of the Department,

or is transferred out of Washington .
that permit MUST-be returned to OPR/GS

by the executive .or administrative

office. -

c. Lost Permits-

Loss of a parking permit is to be
reported in writing promptly +o the
executive or administrative office.
The report is to explain clearly the
circumstances surrounding the loss.

The executive or administrative
officer reviews the report -and
indicates whether or not issuance of a
replacement permit is warranted. He
then signs, dates, and forwards the
report to the General Services
Division. Upon receipt of the report
the General Services Division arranges
for the issuance of a replacement
permit. Where it appears that a
permit has been pilfered or there is
evidence of other acts of dishonesty,
the case 1is then referred to the
Office of Security. Should the
original permit be found later, the
replacement permit must be returned
immediately to the General Services
Division. '

1746 Parking Areas *

1746.1 GSA Responsibility.
Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5




administration and control of
Government paxrking areas. These
regulagkpwneed FodRadezise 2005/0126 : CHS-RDPA5-00988R00010Q140002-5
parking areas ard . enforcement
procedures have been “developed in
conformance with the policy
regulations prescribed by that agency. .

1746.2 Use:of-Parkinq-Areas-

a. General Respon§ibilities-

(1) Employees - Employees who
have been granted parking privileges
are responsible for prompt payment of
the monthly charge and notification of
any changes relevant to their parking
application. .

(2) Executive offices - Executive
and administrative officers are
responsible for maintaining current
information relative +to changes in
vehicles, license tags, job
requirements, and carpool membkerships,
and .for reporting changes promptly to
the General Services Division. .
Exeuctive offices are also responsible
. for collecting the monthly charges and
remitting them to the Foreign Affairs
Recreation Association.

b. Assigned Areas Only-

Holders of parking permits are to park
only in the. area indicated on the
permit. '

Parking  in front of the Department of
State building is reserved for foreign
diplomats, Members of Congress, and
other officials, as indicated by signs
and curb markings specifying
individuals or groups authorized to
park there. ’

c. Department-of State Garage Parking-

. (1) Permits " must be displayed on
vehicles parked in the basement
between 8:30 a.m. and 6:00 p.m. daily.
No substitute for or -facsimile of an
official permit will be accepted.

(2) All vehicles must be left .
unlocked with the keys in the ignition
(leave only +the "ignition key in the -
vehicle) . : '

-
"

(3) Parking 1in the reserved area
. is for holders of reserved permits

only. Approved For Release_2005/04/26 : CIA-RDP85-00988R000100140002-5
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AD/PP
86-80

19 June 1980

MEMO FOR THE RECORD

SUBJECT: State Department Paid Parking System

On 9 June visited Bob Allais (Main State rm. 1493, phone 632-3636),
a FS Officer in State General Services, to explore administration of
the State Department Parking System. State has charged personnel to
park in available parking spaces for some years and their requlations
under the Federal Program effective 1 November 79 are outlined in 6
FAM 1740 (copy att.). No procedures are yet written for detailed
allocation/collection features.

SYSTEM - General Services (GS) allocates permits on proportion
basis to bureaus who issue and collect fees with transfer of gross
proceeds to Foreign Affairs Recreation Association (FARA) who contract
commercially for space policing/maintenance and remit net proceeds to
GS who pass the funds to finance for credit to appropriation.

STAFF - All personnel involved are staff employees except those
under those FARA policing/maintenance contract which is sole management
cost identified.

COLLECTION ~ The various components (bureaus/organizations) collect
monthly in advance in form of personal checks which are negotiated via
FARA bank a/c and serve as receipts when paid/cancelled (Dept. has no "bad
check" problems). GS issues/collects for a few non-employees and in
some cases on a daily basis. Net proceeds (CIRCA $27,000/mo.) are passed
by an FARA check monthly to GS with listing for match against non-automated
info print-out listings of payments due by permit no.s/payor names (Dept.
has few "non-payors").

ALLOCATION - Fee-payable permits cover some 950 parking spaces at
Main State (garage) plus two nearby annexes where a total of 7,000
employed. Dept. has requested GSA approval to allow current 37%
assignment of spaces for executives/shift workers vs. 10% limit.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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Pool spaces have increased from 33% to 67% since Oct 79. Permits
are valid for one year effective each 1 Feb. and applications are
routed through GS prior to permit issue.

ACCOUNTING/REPORTING - Acct'g for funds is controlled within FARA
and for permits by GS in coord with components. FARA and components
report to GS where combined program reports originate.

AUDIT - No specific provision is made for either State finance
or IG Audit of Program.

MANAGEMENT - Parking program supervisor on day-to-day basis is FS
officer detailed from Ass't. Sect'y for Admin office to GS Division/
Operations Mgmt. which is responsible to office of Under Sect'y for
Mgmt. FARA also is directed by Mgm't Office while component bureaus/orgs.
are responsible to Deputy Under Sect'y.

AUTOMATION - No features of system are automated.

Dept. feels their system is adequate, though number of parking
spaces available to meet personnel needs are not, and has induced
increased use of car pools and two-wheel vehicles. Changes being
considered are to centralize collection for carpools in FARA and
to automate allocation features. Dept. has word that GSA shortly
will publish revised guidelines that may allow agencies more
flexibility in administering their systems under the program
regulations.

STAT

Att.
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{a) Small vehicles should pe
parked in the designated small car

~ areas-Approved For Releasg 2005/04/26 : CIA-RDP85-00988R000106440002-5

(5) The speed 1limit of 10 miles
per hour in the basement must be
observed. :

(6§ Employees must not move
vehicles other than their own.

(7) Drivers mist not discharge or
pick up passengers in the entrance or
ramps to the basement parking area.

(8) #he - “employee+> has primary
responsibility for parking his own
vehicle. o A

(9 The Department assumes no
. liability for items left in vehicles.

(10) Care and courtesy should be
used in maneuvering in and out of
parking spaces, and 1in opening car
doors so that they do not damage - -
adjacent vehicles.

(11) The east—west aisles -(to and
from 21st and 23rd Streets) must be
kept clear at all times. Under no
circumstances may an employee leave

his car unattended unless it is
properly parked in a specified parking
area. ' '

(12) After 9:00 a.m., when all ,
other spaces are occupied, parking in
the center east—-west aisle is
authorized. '

(13) After 9:00 a.m., parking on
the fringe of the north-south aisles,
with the specific permission of an
attendant, is authorized 1if it does
not block an entrance, driveway,
aisle, or loading dock.

(14) Continuous parking in excess
of 18 hours is prohibited.

Failure to observe - any of the
regulations will result in the removal =
of +the vehicle and suspension of the
individualt's parking privileges for =&
mandatory 6 month period..

d. Two—-Wheel Vehicles

Bicycles, ~motorcycles ‘and other two-
wheeled vehicles will be given special

CO“Slﬂg&%‘eé&f-‘or Rel@5¢h 200%@?/26“‘6[5&’%@88 %0988R0001oo140002-5
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Bicycles do not require permits.
Applications to park a motorized two-
wheel vehicle must be made directly to
the General Services Division. No
fees are charged for these permits.

e. Damages and Accidents

Bona  fide  damage claims must be
reported to,any one gf the attendants
on duty in the garage before leaving
the premises or to the guards if
attendants have departed. An accident
‘report form mist be _ obtained,
completed and returned to the
attendant or FARA. The name of the
attendant =~ or < guard to whom the
accident - is .reported should be
obtained and included in the accident
report. An officer of +the parking
company will make an investigation of
each case and work with claimant to
arrive at a satisfactory solution.
Employees who damage a vehicle in
parking or removing their own vehicle
are obligated to report the incident
to the attendant. Failure to do so
will result in revocation of parking
privileges. -

1747 Enforcemerit Procedures-

Parking areas are inspected daily by
GSA building guards and/or a
Metropolitan Police officer .to ensure
compliance with parking regulations.
Nonobservance . of parking regulations
will result in the issuance of a
Metropolitan Police traffic citation
or removal of the vehicle at the
owner's expense. There is no
mechanism by which these citations or
towing, charges may be canceled.
Repeated infractions of regulations
will result in the withdrawal of the
parking permit. .

.
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- A/PE

IR S0y
13 June 1940

HUHORANDUM FOR: O0ffice of the Comptroller

STAT
Fabi
A/ PR OF
SHRIECT FY 3 Parking Fae Reczipts
REFERENCE A, DMA Tirculsr Mo, A=118

. Treasurv “wlletin 79-12
Fe Hemo fr Comptr bo OB did
11/9/79, subi as above

D, UME Bulletin No. 807

1. fSubjerct fee eollections in tha net amount of $101,355.79 have
heen credited to Agency fGensral Ledner Account 1414 (Deferred (redits -
tinapplied Collections) throush 31 Hay 1980, Attached is a summary
statement hHy building collection aite., Al)l fees are being held pending
the Comptroller’s distribution directions,

2. A you are awsre, per references A, 3, andd O, agencies «ill credit
fee collections to their appropristion to the extent of parking spsce
coats incurred through Standard Level lser Charges (SLUC) as well as
direct narkinn nroqram costs. FY A% pay act costs may alao be oovered,
finy fees collected in excess of these costs arve to bhe transferrsd to the
Treasury.

3. e will continue to await advire from your office on the -
disponition of these fees collected,

Distribution:
0 & 1 - Addressee
1 -Aﬁip(m For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5

1 - Reg.
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August 13, 1979 ‘ CIRCULAR NO. A-118

TO -THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Federal Employee Parking Facilities

1. %Purpose. This Circular establishes policy governihy the
acquisition and allocation of Federal parking facilities and
the establishment and determination of charges to be pajld
for the use of such parking by Federal employees, contractor
employees and other facility tenants.

2. Coverasge. The provisions of this Circulaxr apply to
Federal  parking facilities in the United States, its
territories and possessions, the commonwealth of Puerto Rico
and the Canal %one under the jurisdiction of the executive
branch, excluding those operated by +he  Government of the
District of Colurbia and the United States Postal Service,
The Office of Manzgemznt 2nd Budget urges elements of the
Goverrsient not covered by this Circular to adopt similar
policies. ‘ .

At facilities Jjointly shared by an agency covered in this
Circunlar with a governmental agency not covered (e.g. a
building jointly shared by GS2 and the Postal Service), when
the facility is operated by an agency covered by this
Circular, this Circular shall apply to all users of the
parking acility. When the parking facility is operated Ly
an agency not covered by this Circular, it is stronoly
suggested an agreement be reached among the affected
agencies to follow the policies in this Circular. Inployvees
.of governmental entities, including the judicial and
Jegisiative branches located in facilities operated by GSA
or other executiv brznch agencies, are covered by the
provisions of this Circular. 1In any case,-a uniform system
shall be established to rprovide cgual treatment ZIor all
users of the fecility.

3. Background. There are many reasons Zfor deciding to
charge for parking at certain Fcderal installations and to
further promote carpooling at all Federal installations.
Several agencies (the Departments of Transportation and

Energy, and the Envirommental >rotection Agency) have
policies which attempt to cncourace more efficient
(A-118)
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automobile use through private employéfs and State and local
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such policies when the Federal Government -- as the nation's
largest employer -~ does not have comparable in-houcse
practices. :

-
L

The energy constraints on our nation are already requiring
changes in driving patterns. The home-to-work trip by car
is the most routine and predictable component of all driving
and accounts for over U40% o©of all household automobile
mileage. Because the commuter's trip is so predictable, it
is also the most adaptable to regular carpool or vanpool
arrangements, and to mass transit use. Yet, over 75% of
automobiles used for commuting have only one occupant.

: '
Free or low-cost parking biases an employee’'s decision on
whether to drive -alone, carpool or use public transit for
cormmuting. Therefore, a basis for charging.for the use of
parking facilities needs to be established which is
eguitable amony employees and consistent with related
policies regarding air aquality, energy conservation and
reduced traffic congestion. '

In the Washington, D.C. metropolitan area, where the Federal
Government is the doeminant employer, the policy described in
this Circular will contribute +to that area's compliance with
the timestables for improving ambient air guality set forth
in the 1977 amendments to ithe Clean Air Act.

The policy of <charging for parking is aimed at Federal
installations and offices primarily in densely  populated
urban locations where commercial practice is to charge for
the use of parking spaces. By offering free or low cost
parking in those locations, the covernment has contributed
to traffic congestion, energy consumption and air pollution.
In addition, at many downtown locations only a few Federal
employees have free or low-cost parking. Many Federal
employees in urban locations already pay to park in
commercial garages or pay mass transit fares every cday.

This Circular also instructs agencies to institute more
effective carpooling incentives. This aspect of the policy
will be especially important at those large suburban and
rural installations which have larce parkinog facilities and
would not have a parking fee. Where private sector
employees work near a Federal office or installation, they
too would ke eligible mnembers of a carpool comprised of
Federal employees. The Federal Government will also be
working with §&tate and 1local governments and private
enmployers to encourage more widespread carpcoling practices.

(21”1 1 8) - . "‘f"'&"ﬂﬁ"".
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4., Policy. It is the general policy of the exegutive
branchpproved HarReteage 2005:04/26n C1A-RDRSS-0098pRA00100140002i8 i ties to
the minimum necessary, to administer those facilities in
full compliance with carpooling regulations, and to assess
Federal employees, contractor employees and tenant employees
vho are provided parking in Government-controlled space a
charge eguivalent to the fair monthly rental value for the
use of equivalent commercial space, subject to the terms,
exenptions and conditions stated in this Circular.

5. Exemptions from Fees. At certain locations and under
certain conditions employees and others using parking may be
exempted from a fee, as discussed below.

a. Shift work .and weekend duty. Employees Yhose
scheduled duty hours are established as a shift starting or
ending outside of an agency's normal working hours may be
exempted Zfrom the fee schedule. This definiticn would
include, - for example, emplcyees on -so-called Yswing" or
"midnight" shifts, but not include employees con flextime or
overtime. This exemption would be most applicable at
locations where insufficient numbers of employees are
scheduled for the particular shift to make carpooling
feasible. :

b. Exempt wvehicles. Two-vheeled vehicles shall be
exempt from a fee schesdule. As an incentive to encourage
vanpooling, vanpoonls shall be exempt from a fee schedule
through September 30, 1981. A vanpool must have 8 to 15
regular members to qualify for exemption from fees.

c. Nonwork locations. . No fee schedules are xrequired
for the wuse ~of parking spaces by visitors or patrons at
cemeteries, commissaries, post thesaters, exchanges, chapels
and similar service facilities. No fee schedules are
required for the use of parking spaces at governiment
furnished quarters.

d. Hospitals. Patients and patient visitors may be

exempted fIrom a fee for parking at Federal hospitals.

e. Visitor parking. Visitors may be exempted from a f{ee
for parking in government-provided parking spaces.

f. Shared facilities. At 1locations where government
agencies occupy a portion of a privately-owned facility
wvhere no specific parking areas are assigned to individual
employers for their employees' use and vhere all employees
are provided free parking, the government employees may be
exempted from a reguirement to pay for parking. Agency
heads at such locations should be especially diligent to

(A-118)
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encourage carpooling. Efforts should be made to have

building owners at -uch locatio *@$ i S >d parking
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agency contracting offices shall endeavor to zmend lease
contracts to accomplish the policies of this-gircularh

g. Government-owned vehicles. No fees will be required
for spaces used by government-owned or government~leased
vehicles. '

h. Members of Conagress and Judces. No fee is reguired
for parking spaces in executive branch facilities assigned
for security purposes to Members of Congress and Judges
appointed under Article III of the Constitution.

1

ji. Handicapped wvehicles. Handicapped employees who
utilize a specially equipped vehicle foxr commuting shall be
exempt from parking fees. '

6. Collective Bargaining Agreements. This policy shall not
be interpreted to render null and void any valid, negotiated
agreement between management and a union covering any
‘provision of employee parking in effect on the effective
date of this Circular. Upon the expiration of agreements
exempted hereunder, the provisions of this Circular shall

apply.

7. 2Zcguisition of parking facilities. Acguisition of
parking facilities will be permitted consistént with
limitations and conditions in this Circular. The amount of
parking facilities to be provided, at either leased or
federally constructed buildings, will be dependent upon an
analysis of the public' transportation and carpooling
projected to be reasonably available or feasible at +the
given location or area. This analysis will be conducted by
-GSA uvpon reguest of an acgency head, and will cocnsider
Executive Order 12072 and other applicable laws, regulations
or policies concerning use of public transit, air guality
control and energy conservation. This analysis will include
the following factors: '

a. Availability of existing or planned transit and
other community sponsored transportation improvements:

b. Availability of agency or metropolitan vanpeol and
carpool matching programs; :

c. Availability of existing or planned commercial or
municipal off-strest parking;

- (1n-118)
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e. YLocations of where an agency's employees live in
relationship to transportation systems; and . )

Ly

f. Special or unusual requirements.
The analysis will assume strict enforcement of carpool
regulations and increasing wuse of public transit. The
application of this policy should result in periocdic
reductions in the total number of CGovernment controlled
spaces within a given area, particularly at leased

locations. s

B. Allocation and assignment 2£ parking facilities. The
General Serxrvices Administration (GS&) or other agency in
control of parking facilities at Federal buildings an on

other Federal property, including leased property, shail
equltably allocate such parking facilities among agencies in
accordance ‘with FPMR 101-20.111. Agency heads shall be
responsible fox the allocation of parking spaces allocated
for their conitrol, including the allocation of spaces for
employee parking. )

To maximize the efficient utilization of available parking
spaces, assignments of spaces to Federal employees shall be
on the basis of the regulations promulgated by GSA (FFMR
101-20.111 and 101-20.117), as amended to comply with this
Circular. At ~ locations with large, outside parking
facilities, each agency shall identify and reserve parking
areas accordwnq to the following priorities based on the
shortest walking distance to work areas: official vehicles
used during the day, handicapped employees, vanpocl
. carpools vith four or more occupants, other carpools, a
space permitting, single occupant cars. Agencies may assi
a limited number of ccnvenient parking spaces to cert
executive personnel and employees with wunusual hours in
accordance with FPMR 101-20.117. Personnel <to whom
individual parking permits are assigned are encouraged to
form carpools when their work schedules would permit such
arrangcments. The establishment of parking areas should be
deSAgned to encourage veanpooling and carooolinq to the

maxinmom extent feasible. Agencies may establish parking
areas for subcompact sedans angd statlon wvacons used for
carpools.

In urban areas, where several federally controlled

facilities exist within easy walliiing distance of one
another, parking spaces may be pooled on a zonal allocation
plan rather than on an agency by agency basis to assure an

- , (r-118)
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equitable number O spaces among all Federa employees and

to maximize the carpooling opportunities. Such arrangements
already exist at several locations. Such pooled allocations -
shall be administered by GSA or other agency. in control of
the parking facilities primarily on the basis of carpool
membership without regard to agency guota and in accordance
with FPMR 101-20.111 and 101-20.117. i

8. Charges for employee parking.

a. Establishment of charces. Charges for employee use
of Government-owned or leased parking facilities shall ke
assessed at all Jlocations except where the rate, as
determined in ¢. below, would be less than $10.00 per month.
For the initial period November 1, 1878, through September

30, 1981, the charges to be collected-shall .be 50 percent of

the full rate scheduled to be collected. If the fuil xate
is calculated to be between $£10.00 and $12.99, the monthly
charge between Novenber 1, 18979 and September 30, 13881,
shall be §10.00. The full charge shall be collected after
October 1, 1881. ' .

b. BAuthority for charges. - Authority to establish
charges for the use of parking spaces is contained in the
Federal Property and Administrative Services Act, as amended
(40 uU.s.C. 430). Comptroller General file reference
B-177610 dated March 17, 1976, reviews this matter (55 Comp.
Gen. 8%7). .

¢. Determination of rates.

(1) 7The Administrator of GSA shall determine the
rate to be charged for Government furnished employee parking
at each facility using generally accepted appraisa
technigues. Agencies other than GSA which hold title to
property and desire to arrange their own appraisals must
advise GSA in writing of their intent, and shall conduct
such appraicsals in accordance with GSA guidelines. GSA
shall review and approve all rates in accordance with &40
U.S.C. H4s0(k). The rates chall approximzate the prevailing
value of comparable commercial property in the vicinity.
The rate basis will be the fair rental value of such
property as used in calculating Standaxd Level Usexr Charges.
Fair rental value includes an allowance for the costs of
parking facility management. The rates so established shall
be adjusted annually by the Administrator to reflect
increases or decreases in value.

(2) In instances where a parking management company
is engaged to operate the facility, issue permits, provide
attendants, collect fees, etc., the cost 0of such management

(2-118)
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(3) TFees for employee parking spaces shall not
include any share of the costs attributazble to spaces
exempted from the fees under Section 5 o©of this Circular.
"Such costs will continue to be handled under existing budget
practices for SLUC charges.

10. Responsibilities.

° a. GSA shall:

(1) issue regulations implementing the provisions
of this Circular regarding the determination of commercially
equivalent rates for Government parking and development of
procedures for agency collection of ~fees .from individual
users;

(2) revise regulations and priorities, as
necessary, for the assignment of parking spaces.
Regulations shall be issued by August 20, 1873, All rxates
at GSA facilities shall be determined by September 1, 15789,
and by October 1, 1972, for all non-GSA facilities.

(3) collect and credit to the Federal Buildings
Fund parking fees paid by employees of the legislative ard
judicial branches who utilize parking space assignments in
GSa-controlled facilities.

b. FHeads of departments and agencies shall:

(1) assess charges consistent with the provisions
of this Circular and G833 regulaticns, and uncer 40 U.S.C.
480(x), collect and credit fees to agency appropriaticns
charged for parking spaces and services. Fees collected for
the use of parking facilities shall be applied toward
parking management costs and the Standard Level Usexr Charges
paid by using agencies to GSA. Amounts recovered in excess
of direct costs and SLUC charges shall be credited to the
Treasury as miscellanzous receipts.

(2) immediately request the Administrator of GSZ to
determine the parking rates to be assessed at Zfacilities
occupied by the agency. Reguests need to be made prouwptly
to enable rate determinations to be completed prior to
Novembexr 1, 1979. ZLate rate determinations shall be applied
retroactively to XNovember 1, 1878.

(3) give full cooperation to the GSA in connection
with the determination of commercial wvalue.

(r~118)

e
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appraisals if +the agency bprefers to conduct its own
appraisals. Rates developed under +this method shall be
submitted to GSA for review and approval. s
(5) issue such instructions as may be needed to
maximize carpooling and implement the provisions of this
Circular and regulations issved by GSA. (See Attachment)

(6) by October 1, 1879, appoint an employee
transportation coordinator at each facility to operate or
participate in a system for carpool and vanpool mzatching
among employees, and to maintain current infermation about
public transit service to the facility. (See Attachment)

(7) by YNovember 1, 1979, implement an effective
mechanism for deterring abuse of parking space assignments
made to the handicapped, vanpools and carpools.

11. Military installations. This Circular recognizes the
unigue problems involved in administering and charging for
the use of parking spaces at dispersed facilities on certain
military installations. The Secretary of Defense shall
establish regulations at non-GSZ controlled military
installations consistent with _this cirxcular and the GSA
regulations issued in conformance with this circular. The

Secretary of Defense mnay adjust fee schedules and
regulations at those portions of installations where
practical ¢onsiderations of installation geography or

conditions of mnilitary readiness require modifications,
while preserving as much as possible the monetary and
administative incentives necessary to conserve energy
through substantial reductions in the wuse of ccmnuter
auvtomobiles, particularly those with only one occupant.

12. 2gency  hdministrative . Workload. rgencies should
administer the provisions of this Circular within existing
personnel resources to the maximum extent possible.

13. Aopronriated funds.

a. The policy in this Circular will reduce the need for
appropriated funds to pay for parking spaces used by
employees at some locations. For fiscal year 1280, agencies
shzll provide a report to their examining civisions at OM
by November 15, 1979, which estimates for each appropriation
account the gross amount of parking fees to be collected

during the fiscal year. rpproprirted funds for parfing
which are in excess of the agency's parking c¢osts net™Z
parking fee receipts shall be applied toward supplemental
appropriation recuircments which the agerncy intends  to

(A-118) )
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funds not so applied will be recommended to the Congress for
rescission.

b. For fiscal year 1981 and future Tyears, budget
reqguests shall anticipate the collection of parking fees,
thus reducing the need for appropriations. ’

1&; Report

a. By March 31, 1980, each agency shall submit a report
to OMB detailing the affects of this Federal employee
parking policy at each  facility with more than 100
emplecyees. Information to be included shall address: !

(1} the number of official, visitor, and employee
parking spaces provided prior to October 1, 1979, and on
January 1, 1980, and the total nuwber of employees at the

installation on those dates.

(2) the numnber of parking spaces allocated to
single occupant cars and carpools/vanpools and the average
carpool/vanpool occupancy of those so allocated prior to
October 1, 1579, and on January 1, 19280.

(3) the distribution of employees mode of
transportation to and Zfrom work prior to October 1, 1879,
and on Januvary 1, 1880. (A sampling technigue and
questionnaire will be distributed %to reduce workload.)

(4) the type and extent of essistance provided to
agency employees in availing themselves of
carpool/vanpool/transit communting alternatives.

b. OMB, in cooperation with DOT and GSA, will develop

and . furnish to agencies specific guidance relative to the

type of informatiocn needed and suggested procedures to
assess the hefore and@ aftexr effects of this employee parking
policy. A similar report may be required in January 1982
after the full rate coess into effect. Instructions will be
issued at a later date for any additional report.

c. Agencies with a large number of installations or
office locations mey satisfy the reporting reguirements by
providing informaticn on the 25 largest employment centers
of their agency. ‘

d. Copies of agency reports will be made available ¢to

Federal and local agencies with responsibilities in the area
of energy conservation, air guality, and transportation.

(r-118)
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regulations 1in the Federal Register in draft for a 30-day
comment period on August 20, 1979, and shall issue final.
regulations by .October 1, 1878. rgencies. should begin
development of agency regulations and procedures = upon
receipt of +this Circular and the draft GSA regulations.-
Final agency regulations should be issued prior to November

1, 1879.

This Circular was provided to Federal agencies and employee
wnions in draft on April 6, 13878S. fany of their comments
have been incorpcrated.. OMB will continue to accept
comments which may be addressed to Ms. Joyce Walker, Deputy
Associate Director,- Room 9202, Office of Managemen% and
Budget, Washington, D.C. 20503.

16. Inguiries. Agency officials who desire interpretation

m‘\"—~—' - - R -
of GSa regnlations issuved pursuant to this Circularx
regarding special or unique circumstances should call the
General Services Administration (566-1872}). :

B Qv .77V He,

James T. McIntyre
Director

Attachment

(r~-118)
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Attachment
“Circular A-118

-
-

Information on Carpooling and Vanpooling

The following organizations can provide information or
technical assistance regarding the establishment of effective
ridesharing programs:

1
Office of Public and Consumer Affairs (1-38)

U. S. Department of Transportation - 202-426-2146
Washington, D. C. 20590 (information packets)
Ridesharing Branch (HHP-33) 202-426-0210

Federal Highway Administration FTS 8-426-0210

U.S. Department of Transportation

Washington, D. C. 20590 ' (information packets,

training aids,
technicel assistance)

Office of Conservation and Scolar Applications

Transportation Programs DBivision 202-376-4435
U.S. Department of Energy (CS/TP) FTS 8-376-4435
Washington, D. C. 20585 (information packets,

. technical assistance)
Tennessee Yalley Authority . 615-632-3152
Attn: Jack Hendrie ' FTS 8-852-3152
400 Commerce Avenue )
Knoxville, Tennessee 37902 (report on organization

. _ and performance of

TVA's fleet of over 375
vanpools)

Stete Energy Offices. Llocated in most states. Operated by
State governments with financial and technical assistance from
the Department of Energy.

Metropolitan or regional councils of government. Located in
most metropolitan areas. MNeny have programs for transpor-
tation systems management, including metropolitan-wide car-
pool matching programs.

Federal Executive Boards. Located in many metropolitan areas.
These existing groups comprised of representatives from most
agencies can be of essistence in ccordinsting ridesharing
programs among Federal egencies.
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DEPARTMENT OF THE TREASURY

FISCAL SERVICE
T BUREAU OF GOVERNMENT FINANCIAL OPERATIONS
L@ oFFice WASHINGTON, D.C. 20225
2 B OF THE ]
w COMMISSIONER

TREASURY FISCAL REQUIREMENTS MARNUAL FOR
GUIDANCE OF DEPARTMENTS AND AGENCIES

- . BULLETINNO. 79-14 = . = RETENTION: Septembér 30, 1981

TO HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES AND OTHERS CONCERNED:

1. PURPOSE

f ) This bulletin is to advise agencies of accounting and reparting
' requirements to implement the Federal employes parking regulations
established under OM3 Circular NO. A-118.

2. BACKGROUHD

A N il e M

Authority to establish charges for the use of parking space is
j_ contained in the Federal Property and Administrative Service Act as
- "~ - amended (40 U.S.£. 490). Agencies should be guided by the administra-

tive requirements of OMB Circular No. A-118 and the regulations of the
General Service Administration.

3. TREASURY ACCOUNTIMG AND REPORTING REQUIREMENTS

Agency costs incurred in the operation of Federal employee
parking facilities (Standard Level User Charges (SLUC) and other ’f,*
charges) are to be paid from agency appropriation or fund accounts.
Payments from appropriation or fund accounts will be reported as
disbursements in the usual manner.

Agencies shall credit to their appropriation or fund accounts =~

Qﬂ. fees collected from employees. For the purpose of reporting to
_ . ... Treasury, fees credited to appropriation and fund accounts will be
- reported as$ minus dishursements except for public enterprise funas
which WiTl report the fees as revolving fund receipts. Fees collected

~ in excess of costs incurred are to be transferred to miscellaneous
receipts of the Treasury, account symbol 2461, "Federal Employee
Parking Fees", when such amounts are determined.” - R ) )

If agencies find it advantageous they may initially credit all
‘fees collected to F 3875, Budget Clearing Account, pending reimburse-
- ment to their appropriation or fund account for costs charged to that
account. The F 3875 account will be cleared by allocating credits for
fees collected to (a) reimburse the fund from which costs have been
paid and (b) by crediting miscellaneous receipts of the Treasury for

the remainder of the fees. The distribution may be accomplished /4%225

. - -~
TRANSMITTAL LETTER No. 281
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i///. onthly, or intermittently during the year.. However, agencies should
strive to transfer funds as expeditiously as possible to the proper
account. o , .

4. INQUIRIES

Any questions concerning this bulletin should be directed to the
Government Accounting Systems Staff, Bureau of Government Financia
Operations, Department of the Treasury, Treasury Annex No. 1, = ;. . .-
Washington, D.C. 20226 (Telephone 202-566-8374). .

Commiss #ner
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DEPARTMENT OF THE TREASURY
FISCAL SERVICE
. BUREAU OF GOVERNMENT FINANCIAL OPERATIONS
) OFFICE WASHINGTON, D.C. 20226
QF THE
. COMMISSIONER
. TREASURY FiSCAL REQUIREMENTS MANUAL FOR : September 24, 1979
. GU!DANCE OF _DEPARTMENTS AND AGENCIES _
© TRANSMITTAL LETTER NO. 281
TO HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES AND OTHERS CONCERNED:
1. PURPDSE
' The purpose of this transmittal letter is to release TFRN
Bulletin No. 79- 14, which provides the accounting and reporting )
requirements for the parking fee regulations issued under OMB Circular
No. A-118.
2. WATERIAL TRANSMITTED
- TFRM Bulletin No. 79- 14
3. EFFECTIVE DATE
Upon implementation of -the OMB and GSA regulations,
) 4. JNQUIRIES

Any questions concerning this transmittal Tetter should be
directed to the Government Accounting Systems Staff, Bureau of
Government Financial Operations, Department of the Treasury, Treasury
Annex No. 1, Washington, D.C. 20226 (Telephone 202-566-8374).
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WasHInGTON, D.C. 20505

8 NOV 1979

MEMORANDUM FOR: Keith R. Hall -
Office of Management and Budget

SUBJECT: FY 1980 Parking Fee Receipts (D)

REFERENCE: OMB Circular No. A-118 (U)

1. Parking fee receipts to be collected by the Central Intelligence
Agency for Fiscal Year 1980 are estimated to be $165,000. This estimate
is based on fees collected for November 1979, for both the Headquarters
Area and domestic Field installations, and projected through the end of ~
the current fiscal year. We will monitor the fees collected each month
and advise you if the actual total for Fiscal Year 1980 is significantly
different from the estimate provided herein. (C)

2. This report is submitted in compliance with Paragraph 13.a. of
OMB Circular No. A-118. (U)

Maurice Lipton
Comptroller

cc: D/OL

25X1
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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF MANAGEMENT AND BUDGET
WASHINGTON, D.C. 20503

BULLETIN NO. 80-2 ‘ ' October 25, 1879

'O THE HEADS OF EXECUTIVE DEPARTMENTS AND VSTABT ISHMENTS

SUBJECT: Increased pay costs for flscal yeaxr 1980

S,

’ ’ N 3 - ' .
1. Pgtggig. This Bulletin provides instructions Ffor the
submission of an analysis of increased pay costs for fiscal
year 1980 and guidance on the possible absoxrption of such

costs and on the pay $upplementals reguired. -

2. Background. Office of Mﬁnagﬂnabu and Budget (OMB)
Circular No. a-11 {<ecc1ons 13.4(d) and 32.7{(0)) 1nstrucbed
agencies to include azmounts for the Octobar 1979 pay rais

in their 1980 and 1981 budget estimates, if the new pay
rates wvere known at the time of submission. Agencies should
include in their budget schedules the additional 1980 and
1981 amounts  xeguired for ' the pay raise when they are
1nrormed by OMB of their 1981 budget allowances.

The information submitted pursuant to this Bulletin will
provide the basis for reqguests to the Coadgress in the 1981
Budget for the 1880 pay supplementals.

3. Coverage. These instructions-aéply to the fiscal vear
1980 costs of: . -

-

a. Civilian personnel pay raises effective in October
197% under Executive Oxrder 12165 issued pursuant to P.L.
91-656, and comparable raises granted by administrative
action. Also pay raise limitations, effective in October
1279, under an amendment to Executive Oxder Wo. 12165 +that
will be issued shortly, pursuant to P.L. 828-8&. This would
affect the pay of those covered by the Executive and Senior
Executive Service Schedules and those civilian positions for

which the rate of pay is limited by the amount payable for
Executive Level V. ‘ '

b. Military personnel pay raises effective in October
1979 under Executive Order 12765 issued pursuant to P.L.
20~-207.

- ) .
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c. Actual wage board pay raises currently effective in

fiscal year 1980 and granted under 5 U.S.C. 5341, togethexr

with additional raises estimated to be granted under the
same auvthority through September 30, 1980. Note: Section
613 of the Treasury, Postal Service, and Genexral Government
Appropriation Act, P.L. 96-74, prohibits the use of funds
under that Act or any other appropriations act +to fund
increases in wage board pay rates authorized by 5 U.S.C.
5343 that exceed the overall percentage increase in the
general schedule rates of basic pay in fiscal year 1980.

d. Senior BEsxecutive Service rank and performance
awards, pursuant to the Civil Service Reform Act of 1978,
P.L. 95-454, "

4. Absorption policy. The amount of the 1980 pay: increase
costs specifiad above will be computed on the basis of the
latest approved 1980 program levels.

Agencies are expected to absorb a minimum of 40% of +otal
increased pay costs by:

a. Using all available rxesources within the account +to
cover increased pay costs, including savings and revenues
obtained from: -

o effects of personnel levels that are lowexr than
anthnpatod under avallable funds;

e N i S et
s P M‘Ww e Ay e,

funds- prov1ded in approprlatlons to cov;;%\383ﬁs-o‘
parking that have now been offset by parking charges
(OMB Circular A-118 and Treasury Bulletin 79-~114);
and '

. s
. o) 1980 reductions in travel and transportation of
persons and things reguired by section 112 of P.L.
96-86; and other reductions in operating costs.

©

b. Using existing transfer authority to maximize
absorption when resources within an account are insufficient
to meet guch costs.

c. Seeklng additional  transfer authorit§ between
appropriation accounts  within the same agency. (See
paragraph 7.) :

Each agency will apply the principles set foréh in OMB

Circular Nos. A-117 and A-64 to achieve economies through
cost reduction, position management, and other management
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20 June 19890

MEMORANDUM FOR THE RECORD

SUBJECT: Paid-Parking Fees (U)

1. I received a phone call from Office of
Finance, Plans and Systems Staff (OF/P§SS). Homer has been
asked by OF, to find out who in OL may have given
the Comptroller an FY 81 estimate of parking fees? It seems
that | |stating that someone in
OL had given a figure of $800,000 for FY 81 and Dave reduced
the appropriated fund request by that amount. Dave is now
concerned whether the $800,000 is a good estimate. (U)

2. I am unaware of who may have given the Comptroller
an estimate of FY 81 fees, but have attached what I estimate
may be collected and expensed during FY 81. My estimate does
not takc into consideration any increase of carpools or
reduction in the number of people who may not require a space
after paid-parking goes into effect. Since the Pentagon has
been collecting fees they have identified 2200 parking spaces
not being utilized. (V)

WARNING MOTEE |
INTELLIGERDE SGIJRCES

AND RETHODS INVOIVED

R S
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(Effective 7 October 1979)

GS PSI DATE 1 2 3 4 5 6 7 8 9 16
- Oct 79 $7,210 | $7,450 $7,690 $7,930 $8,170 $8,410 $8,650 $8,890 58,96;»_ 59.1£2T“
: 219 Oct 78 6,561 6,730 6,999 7,218 7,437 7,656 7,875 8,094 8,313 8,532
) - Oct 79 8,128 8,399 8,670 8,902 9,002 9,267 9,532 9,797 10,062 10,;53—4
i 247 Oct 78 7,422 7,669 7,916 8,163 8,410 8,657 8,504 9,151 9,398 9,645
- 268 O;ct 79 8,952 9,250 9,548 9,846 10,144 10,&A2< AAV]O,7-’.0 11,038 11,336 11,63—; )
’ 279 Oct 78 8,366 8,645 8,924 9,203 9,482 9,761 10,040 10,318 10,558 10,877
335 Oct 79 10,049 10,38.6 10,7%9 11,054 11,389 11,»7_2.4--/ 1&,059 | 12,394 12,723 13,064
¢ 313 Oct 78 9,391 9,70f 10‘017 10, 330 10,643 10,956 11,269 11,582 11,895 12,208
) s 375 Oct 79 11,243 11,618 1;,‘993 12,368—~ 12,743 ]-3,118 ];T—’;QB 13,868 14,243 16,61;
350 Oct 78 10,5!)7 10,857 11,207 11,557 11,907 12,257 12,007 12,957 13,397 13.657
418 Oct 79 12,531 12,949 13,267 13,785 14,203 14,621 15,039 15,45;-m -i;:;;;—"'*;éjgég-
° 359¢C Oct 78 11,712 | 12,102 12,492 12,882 13,272 13,662 14,052 14,442 14,832 15,222
; 464 ”O;t 79 13,925 | 14,389 14,853 15,517 15,781 16,245 16,769 17,173 17,637 18,10i_“
434 Oct 78 13,014 | 13,448 13,882 14,316 14,750 15,184 £,618 16,052 16,486 16,920
8 514 Oct 79 15,423 | 15,936 16,451 16,965 17,479 17,993 18,507 19,021 19,535 20,049
. 480 Oct 72 14,414 14,894 15,374 15,854 16,334 16,814 17,234 17,774 18,254 18,734
0 Shg N_ﬁ:‘t—_ 79 17,035 17,‘603 18,171 18,739 i 13,307 19,875 ";;0,“43 7,011 ‘-:21—,_5_7;‘ <’;2_,i5%
531 Oct 78 ]5,920 16,451 16 982 17,513 19,044 18,57 5 19,1C6 19,5837 20,168 20,649
10 625 Oct 79 18,760 19,385 20,010 20,635 21,360 21,885 -2-:—5;;0*— '23'135 23,760 24,325
L 584 Oct 78 “17,532 18,116 18,760 19,284 ] 19,8768 730,/‘52 ?I,O’i6 21,420 22,29-5 22.7¢8
. 687 Oct 79 20,611 21,298 21,985 22,672 23,359 26,046 24,733 § 25,420 26,107 L, 7
MW{@» 642 Oct 78 15,263 19,905 20,547 21,1%9 21,831 22,473 23,115 23,757 24,3399 BN
12 823 Oct 79 24,703 25,526 26,349 27,172 27,995 28,818 29,641 30,464 31,287 37,110
770 Oct 78 23,087 | 23,857 24,5627 25,397 26,167 24,937 27,707 28,477 29,247 30,917
| <A9}9 Oct 79 29,375 30,354 31,333 32,312 33,291 34,270 35,249 36,228 37,20;” ] .38,1367.-
b 915 Oct 78 27,453 | 28,368 29,283 30,198 31,113 32,028 32,943 .1 33,858 34,773 35,638
‘ lléi— ] Oct 79 34,713 | 35,870 37,027 38,184 39,341 40,498 41,655 42,812 43,969 45;;;§-~
e 1031 Oct 78 32,442 | 33,523 34,604 35,685 36,766 37,847 38,928 40,003 41,090 42,171
i VIXSi 4—”*6{E-}§ 40,832 | 42,193 43,554 44,915 46,276 47,637 48,998 .50,359* 51,720*% 53,55]IA
e 1272 Oct 78 38,160 39,432 40,704 41,976 43,238 44,520 45,792 47,064 48,336* 49,¢ f:':“]
) “—-_7‘:;;7(:‘"“_(;!: 79 ] 47,689 49,485 I51,081" $2,677% 54,273% 55,569% 57,405% 53,061* 60,657* :
- ) JR oer TBf 76 | 46,268 | eraiior | 45,2320 ) 50,726r | 52,21¢r | 53 nex | 55,2008 | 56,6924 |
187 Gst 79 £6,099%| S7,965% 59,E£23+% 61,709+* h3,579% o
‘--17 1748 ‘-{Jct 78 52,429% ) 54 ,177% 55,925:_‘ __5_7__'7\,J L9 . 421%
- Ozt 79 £5,750% *gasic pay 1= J‘~'(ﬂ4 |25 F-r;;::ﬁ;:rj of Title 5 ef rte Urited Sratug Code to tlie
18 rate for Laovel W - e et iR s, ns af tthe effiitiLe Date of
R w_o‘f‘ vfsApbré\{(edfFor Reléasé: 2005/04?26 CIA RDP8‘5-‘0@988R000100140002-5
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STATLEMORANDUM FOR:

TPIans Ol PTOZrams otar £/0L

THROUGH: Audit Staff/0IG
STATFROM:
AD/PEP/OF
SUBJECT Agency Paid Parking Program

REFERENCE : AD/PP 74-80, dtd 5/30/80, Same Subject

This responds to your 3 June 1980 request that the proposed manual
accounting procedurg—:%s, generally outlined by reference, be amplified and
that proposed forms be provided.

Parking Fee Collection Office

A centrzilly located office unit will be responsible for collection
of parking feés,_- cash ‘custody and control, issue of coupons, account-
ability for cash and coupons, vouchering and transfer of proceeds for
daily deposit, repdwt:ing on daily transactions, and maintenance of
records as necessary for Rdst-audit purposes.

Parking Fee Collection Procedures

- Advance of Changs Funds (Request form attached) - Each cashier
will obtain a continuing advance (approximately $20), charged to
an advance sccount. This will be used for change making purposes.

- Certification for Coupons - The parking fee collection office

_supervisor will provide written acknowledgement of receipt of
each coupon printing run, indicating total quantity and serial
nusbers by wonth, The supervisor will also provide written
certification, again by serial numbers, at month-end of coupons
used and/or destroyed with signatures of two witnesses to any
coupon destruction, (See attachments 1 and 2.)

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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Application for Coupon - Each individual purchasing a coupon

_ will complete a parking record/receipt (attachment 3) entering
permit number, name, room mumber, telephone extension, signature.
Purchaser will submit form to cashier with fee payment.

Verification of Permit/Fee ~ Cashier will verify validity of permit

number and other information on application for coupon against
master parking permit data listing and count fee payment. In
event of any discrepancy, purchasers will be referred by cashier
to par'king fee collection office supervisor before transaction is
completed.

Completion of Application Transaction - Cashier will stamp appli-

cation with date/time, cite coupon serial number/month, write initials,
collect fee and issue coupon to purchaser with application copy.
Ai?plica’l:inn original will be held for office file and copy will be
deposited with fee in cash box.

Entry of Coupon Data - Cashier will annotate parking permit data

listing for coupon serial number/month after each coupon issue.

Interim Workday Coupon Allotment/Cash Turn-In - Cashiers and

supervisor will sign interim chits (see attachment 4) to evidence
coupon/cash transfer of accountability. Cashiers and supervisor
each will retain a copy of the chit pending daily reconciliation at

close of business,

Reconciliation of Cash/Coupons - Cashiers and supervisor will complete

daily control reports (see attachments 5 and 6) at close of business

to verify and reconcile accuracy of cash/coupon tramsactions. Copies

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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will accompany daily voucher and also be retained in office.

Disposition of Cash Overage/Shortage - Report of any cash over/short

revealed by daily reconciliation will be made to OL/LSD on day they

occur for appropriate action Overages STAT

will be vouchered and deposited separately from other proceeds credited.
Shortages will be vouchered with other proceeds credited with charge to
advancﬁé A/C of cashier pending approval either to hold liable or write-off
to cost.

Resoiution of Coupon/Other Discrepancies - Report of discrepancies in

coupon serial mumbers or other differences revealed by daily trans-
actions will be made to OL/LSD on day they occur for appropriate manage-

ment action or direction.

Trahsfe:r of Cash for Deposit - Daily, supervisor will sign receipt

(see at'.tachment 7) for total cash collected and certify voucher (see
attachment 8) with entries to charge cash A/C (or advance A/C if re-
quired) and contra to deferred credit A/C. Voucher, with cash, will be
turned in to OF/Mone_t_arjr Disbursing office, supported by original of
attachments 7 plus copies of attachments 6, 5, 4 and 3, in exchange for
an OF/Monetary cash receipt (see attachment 9). Special coding indicators

for voucher entries will be established by OL with OF guidance.

Reports for Management - Monthly, parking fee collection office will pre-
pare sumnary for OL to include total amounts collectable (for parking space
permits issued) and actually collected (for coupons sold) by building and

sumarize cumulative totals by quarter and at FY end. Also monthly, delin-

quent payors will be identified to OL by permit, name and cmponenf for
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action either to collect or to withdraw pemmits.

Retention of Documentation for Audit - Pending periodic audit, office

will retain copies of advance vouchers (for change funds/any shortages),
certifications (for coupon receipt/use/destruction), record/receipts

(for coupons sold), interim chits (for intra-office daily coupon/cash
transfers), daiiy control report sheets (for cash/coupon reconciliation),
discrepancy reports (for cash overages/shortages and other), deposit
vouchers and receipts (for daily collections) and management reports to

collection transactions.
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AD/PP
94-80

30 June 1980

STAT

MEMORANDUM FOR:

Plans & Programs Staff/OL

STAT FROM:

Policy & Plans/OF
SUBJECT: Parking Program Costs and Distribution of
Parking Fee Proceeds
This responds to your 3 June 1980 request for an outline of proposed
procedures for handling costs and collections of the Agency Parking Program.

A. PARKING PROGRAM COSTS

The Parking Program is expected to incur two major costs:
1. The annial GSA assessment of Standard Level User Charges(SLUC).
2. Identifiable administrative costs for management of the agency

parking allocation/fee collection system including the following:

a - Salaries/payroll expense for parking effice staff

b - Supplemental charges for GSA to police parking spaces;
¢ - Printing parking permits/coupons/forms;

d - Supplies and misc expenses for parking office;

e - Furniture/equipment for parking office start-up;

f - Charges for modifications to parking areas

Approved For Release 200$“$‘3IA-RDP85-00988R000100140002-5
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SUBJECT: Parking Program Costs and Distribution of Parking Fee Proceeds

PROPOSED PROCEDURES

~ The Paid Parking Task Force will adviée OL/B&F of their estimates of -
1. Costs of expanded parking program for balance of FY 80 and for
FYy 81.
2. Proceeds of groés parking fee collections for FY 80 and FY 81.
- OL/B&F, based on Task Force estimates, will -
1. When appropriate, obligate funds for FY 80 costs and program funds
for FY 81 costs. |
2. Provide Financial Analysis Number Codes to OF/CD and OL components
for recording FYs 80 and 81 expenditures.
3. Monitpr and report on costs levels and actual program expense
incurféd.
- OL will record program costs incurred charging Financial Analysis
Numbers provided by OL/B&F.

B. DISTRIBUTION OF PARKING FEE PROCEEDS

Program regulations provide that fees collected be applied to
1. Parking Management costs
2. Standard Level User Charges (SLUC) assessed and billed to Agency
by GSA for parking spaces.
3. Treasury as miscellanous receipts for amounts recovered in excess
of direct costs of administration and SLUC charges.

4. Offset personal services costs attributable to Pay Act increase for FY 80.

Approved For Rél(;“sg%‘()SIOMZG : CIA-RDP85-00988R000100140002-5
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SUBJECT: Parking Program Costs and Distribution of Parking Fee Proceeds

PROPOSED PROCEDURES

Office of Logistics
1. To report to 0/Comptr:
- Prior to beginning FY
1. SLUC assessments for parking spaces
2. Management costs for parking program (estimated)
3. Gross parking fee proceeds (estimated)
- Quarterly during FY -
1. Total &actual fees collected, FY to date
2. Total projected fee collections for FY
3. Shortfalls/excess - Collections/Projections
2. To provide the 0ffice of Finance necessary instructions and

prepared fee collection adjustment vouchers.

STAT

CONCUR

Office of Comptroller

Approved For Relegaﬂé';@ﬂ% : CIA-RDP85-00988R000100140002-5
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3 JUL 1520

MEMORANDUM FOR: Director of Security

FROM: James H. McDonald
Director of Logistics

SUBJECT: Federal Paid-Parking Program (U)

1. As you are awarec, it is almost a certainty that the
Headquarters complex will be included in the Federal paid-
parking program this October. (U)

2. The OMB Circular which established the paid-parking
program requires cach Agency to implement an cffective DrogTram
for deterring abuse of parking space assignment. The key to
the success of the paid-parking program is the strict enforcc-
ment of the parking regulations. 1In this respect, T believe ,
it would be appropriatc if represcentatives from our offices !
start planning how the parking regulations can be effectively f
enforced and what resources will be required to do this. (U) '

i
3. I have appointed as the task force 25X1
leader to implement the p 1d=Dar<ing program at the Headauarters
conplex. fc 1s availablce to meet with whomever you anpoint |
from your office to discuss this matter. | | may be ?5X1

reached on extension[ ] (C) |
25X 1
James H. ncponald f
cc:  C/LSD - .
: D1 3031
|
X
TR O DA o
S 25X1
S £
DORReno sy YLD (5 Suieo o0
- wWASET T e
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MEMORAWDUM FOR: Director of Logistics

FROM: "
Chiel, Logistics services Division, OL

SUBJECT: Space for Paid Parking Operation
In Headquarters

An area outside the entrance to the South Cafeteria
has been identified to house the subject operation. Necessary

construction will be completed by 18 August 1980.

25X1

OL v 2192(a)
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MEMORANDUM FOR: Director of Security
ERTLS i I Janes ., MchHonald
Mraector of Lopistics
SUBJECT - Federal Paid-Parking Proeram (1)

1. As vou are aware. it is almost a certainty that the
Jlcadgquarters complex will be included in the Federal paid-
narking program this Octobar. (N

2. The OMB Circular which established the paid-parking
nrogram requires each Agency to implement an effective program
for deterring abuse of parking space assisnment. The key to
the success of the naid-parking program is the strict enforce-
ment of the parking regulations. In this respect, I believe
it would be appropriate if representatives from our offices
start planning how the parkiag regulations can be effectively
oenforeced and what resources will be reqguired to do this. ()

.

3. T have appointed as the task force
leader to implement the paid-parking program at the Headqnarters
comnlex. He is available to neet with whomnever vou appoint

from your office to discuss this matter. | | may be

reached on oxten51on[::::::::](C)

sef tomes H. Mobowzid

James (Y. McDonald

o
vl

3031

Distribution:

0 - adse
1 - 0L Files
1~ OL/P§PS (0Official)
1 - OL/P&PS (Chrono)
- D/L Chfono
7

OL/PGPq |(2 Jul 80)
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MEMORANDUM FOR: Director ot Medical Servﬂccs
FROM: | Chief, Logistics Scrvicﬁs Division

SUBJECT: . Handicapped/Medical Pafking Fernits

~ The policies and praoacedures for the assignment of Federal
Employee parking spaces and the assessment of charges for
these spaces is gutlined in the attaghments.

Specific mention is made to the "handicapped employee™
cexempting him from paying to park.

As stated in the Federal Property Management Regulations
Temporary Regulation D-65, 5(e¢), justification for "handicapped
cmployee' may require certificatign by an Agency medical unit.
Your cooperation is requircd i1n Jetermining which employces will

be considered exempt. As requests for permanent medicals parking

are {forwarded through your office for concurrence, please
annotate on the form whether employees are cxcmpt, per attach-
ments, or will have to pay. tor additional information or
questions, plecase contact

Josistics Services ['ivision

Attachments:
Federal Register Circular A-#1, A-118
Office of Management and Budget Circular No. A-118
Federal Property “Managcement Regulations D-065

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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MEMORANDUM FOR: D Division, DDA/ODP

ATTENTION:
FROM:
Plans and Programs Staff, OL
SUBJECT : Reauirements for ODP Support - Paid Parking

Program ()

1. The followinp obiectives have been identified as
necessary to implement the Agency paid-parking program in
accordance with OMB Circular No. A-118 and FPMR temnorary
Reg., b-65: ()

a. ODbjective #1 - Collect parking fees., (U)

L. Objective #2 - Ensure each month that the fece
for each registered permit for which a fee is due is
collected or that the permit is revoked. (1)

c. Objective #3 - Maintain an acccounting systen
wiiich will satisfy audit requirements for tiie funds
collected. (U)

. Objective #4 - Collect the necessary information
to satisfy hoth internal and external reporting require-
wents. (U)

2. Objective #5 - Implement an effective systen
for carpool and vanpool matching among employces. (II)

2. Background: With the inclusion of the lleadquarters
complex in the Federal paid-parking program this Cctober,
thie manual system presently being used to meet the above
objectives will overtax the resources of both the 0ffice of
Logistics (OL) and the Office cof Tinance (0OF). TIp view of

af, 1 2090

25X1

ey
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SUBTECT:  Requirements for ONP Sunport - Paid Parkine Procram (1N

"ois, DDA avproval was sought and sulisequently eranted to
velon a system using computer support to assist in meetine
tiiese objectives by automating the manipulation of and
renarting from the parkine records. (U)

<A
L9

3. The task force established to implement paid-parkine
nas identified those objectives for which we helieve compitter
support is required. O will assume responsibility for
obtaining the necessary approval from the Information Privacy
Staff for the information to he collected. Attachment A
contains a listing of data ealements required. The data hase
will be classified confidential. Also, OL will he resnonsihle
for registering the nrogram in the Federal Repister. in

4. Anticipated Parking Program Operation:

a. The fee collection will he done manually
utilizing data collection farm(s) (tn he defined). (i

h. The permit record input and updating (includine
fee collection recording) will be done bv the Tees
Collection Office (FCO) using an online computer systan
with a formatted meru (attachment B). Permit records
will provide the basis for all revorts and online aueries
requirements. All reports and queries (except for the
OMB report which will be venerated by Srace Maintenance
and Facilities Branch (SM§FR)) will he pornerated by the
I'CO on request to the computer svstem. The information
for all reports and online aueries will be obtainad €rom
the data collection forn that emnlovees who are issued
a fee permit must present to the FCO to nurchase a
stonthly validating coupon. SMEPB will nrovide the
necessary information to the FCO for those exempt permits
they issue. For exemnt pernits issued by the Diractorates.
the Directorate Parkine Coordinator [DPC) will Furnish
the inforuwation to the FCO via SMEFBR. T+ is anticinated
that SMEFB will only require permit data for a single
Tiscal vear and that when new permits for subsequent

years are issued, a serarate file will he created '

5. Listed below are the obiectives and DL requirements
for comnuter supnort to meet those objectives- {in

. Objective #1 - Collect narkine fees. HNo
computer supnort is reauired. (i

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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SURJECT:  Requirements for OUP Support - Paid Parking Program ()

. Objective #2 - Ensure each month that the tee
for each registered permit for which a fee is due 1s
collected or that the n2rmit is revoked. (U}

Proposed Procedure

(1) Space Maintenance and Facilities Sranch (SM&FE),
LSD/OL, will provide each Diirectorate Parking Coordinator (NPL)
with a computer-generated report of its registered permits
with an outstandina fee (attachment C). The DPC will advise
the concerned emplovees that the fee must be paid or the permit
turned in. (V)

(2) The computer-generated report will be furnished by
the FCO to SMEFR as soon as possible after the last work day
of each month. The nurpose of this report is to ensure that
a fee is collected or that the permit is revoked as required
in FPMR TEMPORARY Reg. D-6G5, maragraph 12a(2). This report
is classified confidential under A9c¢c5.2, 20 years, Warning
Motice reauired. (1)

. Objective #3 - Maintain an accounting systen
which will satisfy audit requirements for the funds
collected. TInitially, no computer support is required.
A discussion naper on possible computer sunmort wiil be
submitted to 2O0DP bv 1 August 1930, (iF)

1. Objective #4 - Collect the necessary information
to satisfy both internal and external reporting Tecuire-
ments. (U)

Proposed Procedure

The FCO will record permit information and query the
data base to satisfy all reporting requirements:

(1) Internal Reports -

(a) Offline report by Directorate and buildin:
of nermits not registered with the FCO {attachment
). Prior to generating the offline report, the
FOOwwill query the data base to determine if the
renort is necessary. The purpose of this report 1is
to identify unused permits which may be reallocated
to other Directorates or employees. This report is
to he classified confidential under A9¢5.1B, 20 years. (i)

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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SUBJECT: Requirements for ODP Support - Paid Parking Program (U)

(2) The computer-generated report will be
furnished by the FCO to SM&FB as soon as possible after
the last work day of each month. The purpose of this
report is to ensure that a fee is collected or that the
permit is revoked as required in FPMR TEMPORARY Reg. D-65,
paragraph 12a(2). This report is classified confidential
under A9C5.2, 20 years, Warning Notice required. (U)

c. Objective #3, Maintain an accounting system
which will satisfy audit requirements for the funds
collected. Initially, no computer support is required.
A discussion paper on possible computer support will be
submitted to ODP by 1 August 1980. (1)

d. Objective #4., Collect the necessary information
to satisfy both internal and external reporting require-
ments. (U)

Proposed Procedure

The FCO will record permit information and query the
data base to satisfy all reporting requirements: ()

(1) Internal Reports -

(a) Offline report by Directorate and building
of permits not registered with the FCO (attachment D).
Prior to generating the offline report, the FCO will
query the data base to determine if the report is
necessary. The purpose of this report is to identify
unused permits which may be reallocated to other
Directorates or employees. This report is to be
classified confidential under A9¢5.1B, 20 years. (U)

(b) Offline summary Report sorted by building
of the fiscal year to date (FYTD) status {attachment
E). The purpose of this report is to provide
management with an overview of the progran's
progress for the month. This report is to be
classified Confidential under A9c5.1B, 20 years. (U)

(c) Offline list of registered permits
alphabetical by individual name (attachment F).
The purpose of this report is to provide SM§FB
with the means to determine whether an individual
has been issued more than one type permit or is
listed as a participant in more than one carpool
or vanpool. This report is to be classified
confidential under A9c5.2, 20 years, Warning Notice

required. 9U3
Approved For Retease 2005/04/26 : CIA-RDP85-00988R000100140002-5
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Requirements for ODP Support - Paid Parking Program (U)

External Report

(d) Report to OMB on effects of Federal paid-
parking program as defined in OMB Circular No.
A-118. Information for this report will be
compiled using the past 12 months permit issue
experience. The report would include the number
of official, visitor, and employees spaces provided.
Average carpool/vanpool occupancy; assistance
provided for carpool and vanpool matching among
employees. (U)

(2) OQueries -

(a) Query by building parking area to display
the totals of each type permit that has not been
registered. The purpose of this query is to assist
SM&FB in determining the usage of each parking area. (U)

(b) Query by SURNAME displaying the permit
number issued and office extension. The purpose of
this query is to assist an employee who has lost
their permit, or had it stolen and cannot remember
the permit number. (U)

(¢) Query by permit number displaying the
basic permit record. The purpose of this query is
to assist SMEFB in identifying and contacting a
person whose permit was found and turned in to
SMEFB. ()

(d) Query by validating coupon serisal
number and month displaying the basic permit record
contained in the data base. The purpose of this
report is to assist SMEFB in identifying and
contacting a person whose validating coupon was
found and turned in to SM&FB. (U)

e. Objective #5 - Implement an effective system

for carpool and vanpool matching among employees. (U)

Proposed Procedure

(1)

Employees who wish to participate in a carpool or

vanpool matching system must furnish the carpool locator grid

Approved For Release 2005/04/26 : CIA-RPP85-00988R000100140002-5
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SUBJECT: Requirements for ODP Support - Paid Parking Program (U)

number which corresponds to where they live. The grid number
may be obtained from the carpool locator maps posted in
Agency-occupied buildings. FEmployees will furnish the grid
number by filling out the approprilate block on the data
collection form. (U)

(2) An employee who is looking for another person(s)
to participate in a carpool or vanpool will request a listing
of contacts from SM&FB (attachment G). SMEFB will query the
system based on the building worked in and grid number to
determine if a report would be meaningful. If an offline
report is warrantad, a report will be generated. In order
for a contact to be listed there must be a matching grid
number in the date base associated with the contact. To
annotate contacts jointly registered with the same carpool/
vanpool permit and to maintain the listing as unclassified,
the system will generate and report a uniques number for each
pernit which satisfies the selection criteria. For permits
jointly registered (carpool/vanpool) to individuals who supply
a8 grid number and others who do not wish te participate by
not providing a grid number, only those contacts with a
matching grid number will be listed. (U)

(3) Upon receipt of the listing, it is the requestor's
responsibility to contact individuals on the list. The
listing will give the first name, last name - initial, and
office telephone extension. The purpose of this matching
system is to encourage employees to form carpools and
vanpools. The listing provided to employees is unclassified. (U)

25X1
(€)

Atts.

Distribution:
0 - adse
1 - OL Reader
1 - OL/P&PS (Official)
1 - OL/P&PS (Chrono)

25X1 OL/P&PY (8 Jul 80)
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PROGRESS ON PAID-PARKING PROGRAM

Space at the Headquarters Building for the Fees Collection Office
has been identified and construction drawings are due to GSA the
week of 14 July 1980. The Fees Collection Office will be located

in the South Cafeteria Concourse.

Job descriptions have been written for five positions in the Fees
Collection Office. OP is actively seeking individuals to fill
these positions. The individuals hired will be responsible for

collecting fees and accounting for fees paid.

Proposed accounting procedures have been developed for the funds
collected. OF has sent the Comptroller, OL/B&F, and the Audit

staffs copies of the proposed procedures for their concurrence,

In coordination with the ODP representative on the Task Force,
firm requirements for computer support have been developed. ODP

is presently reviewing these requirements for implementation.

The first printing request (North Lot Permits) for new parking

permits and validating coupons was submitted to P&PD on 2 July 1980.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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MISSING PAGE

ORIGINAL DOCUMENT MISSING PAGE(S):

mi\sarg THAW
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1.4 JUL 1999
MEMORANDUM FOR: Director of Logistics
FROM:
~ PIaNS and Programs Staff, QL
SUBJECT: Agency Paid-Parking Program
REFERENCE: Memo to D/L fm dtd 13 Jun 80,

same subj. (OL™ 0 2524)

1. The following is provided in response tn your
request for additional information on certain issues raised
in the referenced memorandum:

a. Based on information provided by each Directorate
there are approximately 534 shiftworkers at the Headquarters
Building. LSD has reviewed shiftworker parking space
requirements and feels that with the different shifts
involved, 255 spaces should be sufficient. Listed below
are the proposed locations of these spaces. Your
approval of this proposal should settle the question of
parking spaces for shiftworkers.

(1) 54 spaces in the North Lot, L lane,
which could be expanded to 104 spaces if neéeded.

(2) 129 spaces in South Lot, I and JJ lanes.

(3) 72 spaces in North A Visitors lanes that
shiftworkers who work between 1400 hours and 0830
hours would be allowed to use.

b. Regarding the tuestion of allocatine no more
than 10 percent of the available parking spaces to
executives and persons assigned unusual hours, there are
5,273 parking spaces at Headquarters. Ten percent of
this figure is 527 spaces which should be sufficient.
After further analysis of the OB Circular, the Task
Force interprets the OMB reference to 'persons assigned
unusual hours" to include executive office staff and
others who seldom work a normal 8-hour day; shiftworkers
should not be included in this category. (C)

OL 0 3121
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SUBJECT: Agency Paid-Parking Program

c. We are implementing your suggestion that
employees who must occasionally drive register with the
Fees Collection Office instead of positioning a person
at the lot to register the cars. (U)

d. Cover problems associated with accepting checks
for parking fees were discussed with Homer Simons,
Plans and Systems Staff, Office of Finance, on 3 July
1980. It was decided that acceptance of checks can
be handled under existing Finance procedures, but it
will mean an increased workload. (C)

2. 1 would like your advice on a question that has

arisen. Can someone who rides in & carpool or vanpool, hut
must drive one week a month because they must stay late
to pull office security duty, use the daily lot? (U)

()
Distribution:
Orig - Addressee
- OL Reader

1 - P&PS/OL (0fficial)
1 - P§PS/OL (Chrono)

OL/P&PS (9 July 1980)
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MEMORANDUM FOR: Director of Logistics

FROM:

Plans and Programs Staiff, OL

SUBJECT: Agency Paid-Parking Program (U)

During my discussions with the Pentagon, Logistics
Services Division, et al, and studying the OMB Bulletin and

the implementing FPMR on paid-parking, the following issucs
have arisen: (U)

1. What degree of control over the_paid-parking
program does management wish to retain? | |
envisioned hiring somcone who has the qualifications to
assume responsibility to manage all aspects of the paid-
parking program. LSD would only becomne involved when a
major policy decision arose. Both the Chief and Deputy
Chief, LSD feel that LSD should still be involved in the
day-to-day management of parking matters. They would
continue to do what they are presently doing, managing

carpool allocation, interfacing with the component parking
coordinators, etc. (U)

Recommendation - Based on my review of the
Pentagon program, internal memoranda on the subject,
and the experience ot LSD on parking matters, I
would recommend that LSD retain management control.

Py The individuals hired would be responsible for the
e collection of data and money, for reporting
-~ ) statistics, and for accounting of funds, all under
;&%Lr‘ the supervision of LSD. (U)
2. Charges and facilities for Daily Parking - It 1is
my understanding that the Agency does not plan to charge
employeces who must occasionally drive to work. I have

been unable to find any specitfic mention of this subject
in the implementing regulation, but I am aware of two

Ol 0 2524
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SUBJECT: Agency Paid-Parking Program

Agencies, DOD and the Department of Commerce, that charge
a daily parking fee. I believe that the intent of the
Federal Paid-Parking Policy is to discourage the individual
employee from driving to work. Allowing Agency employces
to occasionally park free would be difficult to control
(who decides what is a valid reason) and possibly subject
the Agency to criticism from other Government Agencies

and the public. (U)

3.

P Recommendation - I recommend that employees who

, /¥ .¢‘must occasionally drive be charged a daily fee for

-4
el
o
rd

&

4 _parking. 1 also recommend that an area in the West
" Parking lot be designated as a daily lot and an

.W?I“u'individual be hired and positioned at this lot to
S collect the fee. (U)

o 3. Assignment of Parking Spaces to shiftworkers at
Headquarters - Presently shiftworkers are assigned lane
permits by their components. Shiftworkers are supposed
to park in the West lot if the lane they are assigned 1is
full. In fact, shiftworkers are parking in any empty
space they can find, creating quite a few problems for
LSD. (U)

o Recommendation - To encourage shiftworkers (who
S are exempt from paying for parking) to form carpools,
el ﬂwy/yﬁ I recommend that designated areas that are not too

! ;MMN” » A* attractive be set aside for shiftworkers. However,

e S .. shiftworkers who form carpools would be given a
IR ) " preferred (exempt) parking space. The Pentagon has
ﬁM/?’ At dﬁ&/ﬁ‘had success with this policy. TFor your information,
D}ﬁrﬂ W 4/ LSD basically agrecs with this recommendation, hut
! _,ﬁ} ,»~° they have had problems in the past where shiftworkers
T @,zf (especially women) who park in West lot complain
o imﬂG\ about walking to the building in the dark. (U)
Lyr ‘
a vl 4. Tnforcement of Parking Rules - Bascd on my

conversations with LSD, the FPO's are not cnforcing the
present parking rules. The Captain of the FPO's at
Headquarters is aware of this and feels that he does
not have sufficicnt personnel to enforce the rules.

The Pentagon found that when the parking rules weren't
enforced, the purchase of the monthly coupons decreased
from 6700 coupons to 4100. The Pentagon wrote the
Administrator of GSA reporting this fact and requested
GSA assitance. GSA now regularly dispatches a task
force of FPO's to enforce the parking rules at the
Pentagon. The IFPO force issues approximatcly 150 to 200
tickets a day. ()

Approved For Release 2005/04/26 ::)CIA-RDP85f00988R000100140002-5
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SUBJECT: Agency Paid-Parking Progran

Recommendation - It is recommended that the
S Agency be prepared to request GSA assistance once
fgﬁ¢" paid-parking is implemented. (U)

5. Cancellation of Parking Permits if the fee s
not Paid - The implementing FPMR states that the Agencics
must ensure that a fece is collected for each permit
issued to an employee or that the permit is revoked. (V)

Joiv L Recommendation - In order to meet this require-
P HV,‘% ment, LSD should have the authority to revoke any
A I permit if payment is not made by the appropriatc
e e :
PR S dapg. Employees would have to submit a anew
R o . : application for a parking permit and wait their

(““;)wV turn if a permit is not available. (U)

; li"‘/\/;:/gbv' T
‘«_ 7

;JML”';N vy, Assignment of Space to Executives and persons

T Jf" Lé.xf"};;/"ei"ssigned unusual hours - Paragraph 8a(2) of FPMR temporary

fu’j ﬂffhﬁﬁ Regulation D-65 states: No more than 10 percent of the
At

T total spaces available for employee parking at each

. ' facility (excluding the spaces assigned to severly
handicapped employces) to executive personncl and/or
persons who are assigned unusual hours. The Agency
presently allocates 10% of the availablc spaces to
exccutives, but parking spaces for shiftworkers presently
are not under any allocation restrictions. To implenent
this requirement would mean a reduction in spaces
available for exccutives and shiftworkers. The Pentagon
is attempting to abide by this requirement, but presently
issues about 22% of the spaces available to executives
and shiftworkers. The Agency percentage is approximately
20 percent. (U)

40,6«,

’ . - Recommendation - I recommend that we bring the
1 e ksz}percentage &owp to the required 10 percent over a two-
Ic g three year period. Hopefully, once paldjparklng is
oWt %ﬁf implemented at ileadquarters, more executives and shift-
G ‘é;i/ #>workers will join carpools thereby reducing the demands
E “ for individual permits. (U)

& 7. Payment of Parking Fee by Cash versus Check -
The Pentagon does not allow payment of the parking fee
by check. They feel that there were just too many
problems involved with handling personal checks. (U)

3
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SUBJECT: Agency Paid-Parking Progran

Recommendation - It is recommended that emnloyees
be requirea to pay their parking fee in cash only.
Accepting checks would create the following probhlems:

a. Accepting payment by check would slow
down the processing time because the teller
y R ﬁ&would be required to verify the accuracy and
”kay N - &i completcness of the .information on the che¢k. (U)
\5 A .‘)w Wit y\%"hf«»/ ROV TR e 1~’(M’~\ ,/91,\/,; /,\4,_,,. s ot
b. The teller would have to takd ;. o i e
employees cover into account. () _ﬂﬂxuﬁf&?~4 «»‘«y@w\
A AN
¢. Who would be responsible for collecting
on bad checks? Under the present Finance
system, bad checks are returned for collection
to the office which accepted the check. This
would mean that the collection office of LSD
would be held responsible for collecting bad

debts. ()

4 ‘.‘ y
v 5 - d. The problem of collecting a bad check
gt would be compounded if the check is from a GSA
L B employce, military assignee, or a contractor. (U)
/ . P 7 ”. Jf‘,_-ﬁ' - oAt ’j-: v
I/ e U /_y. | p e
Sga 25X1
poiy
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MEMORANDUM FOR: Director of Logistics

FROM:

Plans and Programs Statt, OL

SUBJECT : Agency Paid-Parking Program

REFERENCE : Memo to D/L Htd 13 Jun 80,

same subj. (OL U Z5Z4)

1. The following is provided in response to your

request for additional information on certain issues raiscd
in the referenced memorandum:

a. Based on information provided by each Directorate
there are approximately 534 shiftworkers at the Headquarters
Building. LSD has reviewed shiftworker parking space
requirements and feels that with the different shifts
involved, 255 spaces should be sufficient. Listed bclow
are the proposed locations ot these spaces. Your
approval of this proposal should settle the question of
parking spaces for shiftworkers.

(1) 54 spaces in the North Lot, L lane,
which could be expanded to 104 spaces 1f needed.

(2) 129 spaces in South Lot, I and J lanes.

(3) 72 spaces in North A Visitors lanes that
shiftworkers who work between 1400 hours and 0830
hours would be allowed to use.

b. Regarding the question of allocating no more
than 10 percent of the available parking spaces to
executives and persons assigned unusual hours, there arc
5,273 parking spaces at Headquarters. Ten percent of
this figure is 527 spaces which should be sufficient,

After further analysis of the OMB Circular, the Task

Force interprets the OMB reference to ''persons assigned
unusual hours" to include executive office staff and
others who seldom work a normal 8-hour day; shiftworkers
should not be included in this category. (C)

25X1

25X1
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SUBJECT: Agency Paid-Parking Program

¢. We are implementing your suggestion that
employees who must occasionally drive register with the
Fees Collection Office instead of positioning a person
at the lot to register the cars. (U)

d. Cover problems associated with accepting checks
for parking fees were discussed with 25X1
Plans and Systems Staff, Office of FImance, om 5 JUTY
1980. It was decided that acceptance of checks can
be handled under existing Finance procedurcs, but 1t
will mean an increased workload. (C)

2. 1 would like your advice on a question that has
arisen. Can someone who rides in a carpool or vanpool, but
must drive one week a month because they must stay late
to pull office security duty, use the daily lot? (U)

25X1
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MEMORANDUM FOR: Director of Logistics

STAT FROM:
Chict, Logistics sServices Division, OL
SUBJECT: Agency Shuttle Bus Service
RUFLRENCE: Note for D/L from C/ISS, dated 25 June

1980, Same Subject (ISS-80-451)

Mr. McDonald,

1. The LSD TVA calls for ten buses. However, we
currently have only nine on hand, and one of these requires
almost constant repair to keep it operational. Of the cight
"serviceable' buses on hand, six meet the critcria for
disposal. We have always had a replacement program but our
cfforts have been somewhat frustrated over the years by
continued budget cuts and exceptionally long procurement lcad-
times. An example, we have had two buses on order through
GSA since January 1978, and despite continued follow-up by
INDSB/SD we do not expect delivery until this fall. We also
submitted a requisition in April of this year for a third
replacement bus. I am working with the C/PD/OL in hopes of
developing other channels and sources that will be more
responsive.

2. I have reviewed the attachment to Tom White's
memorandum and certainly sympathize with the complaints in
general. There 1s no excuse for leaving early but I would

hope our customers would not condemn us for being five

minutes late, especially when traffic is often the causec.

In any event, I have thoroughly impressed our drivers with the
need to keep the schedule as much as is humanly possiblec.
Insofar as the 0730 run is concerned, I will do all I can to
avoid cancellation, However, this action will still be required
on occasion until we recelve our two replacement buses.

3. An additional step that I took in reviewing thec
reference was to have some members of the Spacc Maintenance
and Facilities Branch conduct a passenger traffic survey of
the 0730 and 0745 shuttle runs on 7 and 8 July 1980.

OL 0 10,076
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SUBJECT: Agency Shuttle Bus Service

Following are the results:

7 July 8 July TOTAL
a. Persons coming direct
from the West Parking Lot
to the bus stop at P§PD. 77 85 162
b. From other parking lots or
ostensibly headquarters to
the P§PD stop. 20 5 25
c. From commercial buses
or POV, 13 23 36
GRAND TOTAL 22

These figures leave little room for interpretation and one can
easily conclude that a very large percentage of our employees
are using the 0730 and 0745 shuttle runs for personal trans-
portation to work.

4. Possibly the headquarters notice citing the current
schedule and the disclaimer will discourage use of the shuttle
for personal reasons but I doubt it. I would appreciate
discussing the subject in general with you at,fau

Att
Ref

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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MEMORANDUM FOR: Director of logistics

STAT 1
FROM:
ChieT, LOgIsTIcS Hervices Division, OL
SUBJECT: Agency Shuttle Bus Service
REFERENCE: Note for D/L from C/ISS, dated 25 June

1980, Same Subject (1SS-80-451)

Mr. McDonald,

1. The LSD TVA calls for ten buses. However, we
currently have only nine on hand, and onc of these requires
2lmost constant repair to keep it operational. Of the eight
"serviceable" buses on hand, six meet the criteria for
disposal. We have always had a replacement program but our
efforts have been somewhat frustrated over the years by
continued budget cuts and exceptionally long procurement lead-
times. In example, we have had two buses on order through
GSA since January 1978, and despite continued follow-up by
IDSB/SD we do not expect delivery until this fall. We also
submitted a requisition in April of this year for a third
replacement bus. [ am working with the C/PD/OL in hopes of
developing other channels and sources that will be more
responsive.

9. 1 have reviewed the attachment to Tom White's
memorandum and certainly sympathize with the complaints in
general. There is no cXcuse for leaving early but I would

hope our customers would not condemn us for being five

minutes late, especially when traffic is often the cause.

In any event, I have thoroughly impressed our drivers with the
need to keep the schedule as much as is humanly possible.
Insofar as the 0730 run 1s concerned, 1 will do all I can to
avoid cancellation. However, this action will still be required
on occasion until we receive our two replacement buses.

2. An additional step that I took in reviewing the
reference was to have some members of the Space Maintenance
and Facilities Branch conduct a passenger traffic survey of
the 0730 and 0745 shuttle runs on 7 and 8 July 1980.

Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-8 10+ 07°
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SUBJECT: Agency Shuttle Bus Service

Following are the results:

7 July 8 July  TOTAL
a. Persons coming direct

from the West Parking Lot

t+o the bus stop at P&PD. 77 85 162
b. TFrom other parking lots or

ostensibly headquarters to

the P&PD stop. 20 5 25
¢. From commercial buses

or POV. 13 23 36

GRAND TOTAL

These figures leave little room tor interpretation and one can
easily conclude that a very large percentage of our employees
are using the 0730 and 0745 shuttle runs for personal trans-
portation to work.

4. Possibly the headquarters notice citing the current .
schedule and the disclaimer will discourage use of the shuttle
for personal reasons but I doubt it. 1 would appreciate

discussing the subject in general with you at your convenience.

STAT

Att
Ref
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NOTE FOR: Director of Logistics

TROM: Thomas H. White
Chief, Information Services Staff

SUBJECT: Agency Shuttle Bus Service

Jim:

Attached is a copy of the problems encountered with the
shuttle which I mentioned to you yesterday. It does indicate
that there has been more than one occasion in the past six
months where shuttles have failed to make their appointed

rounds.

.
[ PR

Thomas H. White

Attachment

- VES ONLY
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SUBJECT: Agency Paid-Parking Program
Recommendation - It is recommended that employees

be required to pay their parking fee in cash only.
Accepting checks would create the following problems:

_ a. Accepting payment by check would slow
- . down the processing time because the teller
-/Cﬁo . j&would be required to verify the accuracy and
_ li completeness of the .information on the che ()
. Y /(‘b (’waﬁé r\%‘t(,?,/ éw&; g j /g ﬂ)\.d‘
1417 -~ b. The teller would have %o tak wafu~m 04;¢wnf

. o employees cover into account. (U) _.z{¢ PRRENZEN
v W P ket

({ ¢. Who would be responsible for collectlng
Lﬂ” zf=s 7 on bad checks? Under the prescnt Finance

' . V’ system, bad checks are returned for collection
IR to the office which accepted the check. This

; ( p/wﬁ would mean that the collection office of LSD
éﬂffg v ?g would be held responsible for collecting bad

i g debts. (U)

“would be compounded if the check is from a GSA

/) )h’sﬂ ’<7 d. The problem of collecting a bad check
C employee military assignee, or a contractor. (U)

Ve ¢ 25X1

1 g "‘ v1:<ﬁ
v g L he
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THROUGH:
STAT FROM:

SUBJECT:
REFERENCE :

This
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ADHINISTRATIVE-INTERNAL USE ONLY

15 July 1980

Plans and Programs Stafi/OL

Audit Staff/OIG

AD/P&P/OF
Agency Paid Parking Program
AD/PP 74-80, dtd 5/30/80, Same Subject

responds to your 3 June 1980 request that the proposed manual

accounting procedures, generally outlined by reference, be amplified and
that proposed forms be provided.

Parking Fee Collection Office

A centrally located office unit will be responsible for collection
of parking fees, cash custody and control, issue of coupons, account-
ability for cash and coupons, vouchering and transfer of proceeds for
daily deposit, reporting on daily transactions, and maintenance of
records as necessary for post-audit purposes.

Parking Fee Collection Procedures

Advance of Change Funds (Request form attached) - Each cashier
Will obtain a continuing advance (approximately $20), charged to

an advance account. This will be used for change making purposes.

Certification for Coupons - The parking fee collection office
supervisor will provide written acknowledgement of receipt of
each coupon printing run, indicating total quantity and serial
nunbers by month. The supervisor will also provide written
certification, again by serial numbers, at month-end of coupons
used and/or destroyed with signatures of two witnesses to any
coupon destruction. (See attachments 1 and 2.)

Application for Coupon - Each individual purchasing a coupon
will complete a parking record/receipt (attachment 3) entering
permit number, name, room number, telephone extension, signature.
Purchaser will submit form to cashier with fee payment.

oo ATUMSTRATE ITERNA, U, DY

elease 200 : CIA-RDP85-00988R000100140002-5
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AOMINISTRETEZE-BETERNAL USE ONLY

Agency Paid Parking Program

Verification of Permit/Fee - Cashier will verify validity of permit
number and other information on application for coupon against
master parking permit data listing and count fee payment. In
event of any discrepancy, purchasers will be referred by cashier

to parking fee collection office supervisor before transaction is
completed.

Completion of Application Transaction - Cashier will stamp appli-
cation with date/time, cite coupon serial mumber/month, write initials,
collect fee and issue coupon to purchaser with application copy.
Application original will be held for office file and copy will be
deposited with fee in cash box.

Entry of Coupon Data - Cashier will annotate parking permit data
listing for coupon serial number/month after each coupon issue.

Interim Workday Coupon Allotment/Cash Turn-In - Cashiers and
supervisor will sign interim chits (see attachment 4) to evidence
coupon/cash transfer of accountability. Cashiers and supervisor
each will retain a copy of the chit pending daily reconciliation at
close of business.

Reconciliation of Cash/Coupons - Cashiers and supervisor will complete
daily control reports (see attachments 5 and 6) at close of business
to verify and reconcile accuracy of cash/coupon transactions. Copies
will accompany daily voucher and also be retained in office.

Disposition of Cash Overage/Shortage - Report of any cash over/short
revealed Ty daily reconcillation will be made to OL/LSD on day they

occur for appropriate action (see HHB 30-1 paras 77 and 78). Overages
will be vouchered and deposited separately from other proceeds credited.
Shortages will be vouchered with other proceeds credited with charge to
advance A/C of cashier pending approval either to hold liable or write-off
to cost.

Resolution of Coupon/Other Discrepancies - Report of discrepancies in
coupon serial numbers or other differences revealed by daily trans-

actions will be made to OL/LSD on day they occur for appropriate manage-
ment action or direction.

Transfer of Cash for Deposit - Daily, supervisor will sign receipt

(see attachment 7) for total cash collected and certify voucher (see
attachment 8) with entries to charge cash A/C (or advance A/C if re-
quired) and contra to deferred credit A/C. Voucher, with cash, will be
turned in to OF/Monetary Disbursing office, supported by original of
attachments 7 plus copies of attachments 6, 5, 4 and 3, in exchange for
an OF/Monetary cash receipt (see attachment 9). Special coding indicators
for voucher entries will be established by OL with OF guidance.

APPV%EQQQ%I%QWM$§E& 3‘8 R000100140002-5
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Agency Paid Parking Program

Reports for Management - Monthly, parking fee collection office will pre- -
pare summary for OL to include total amounts collectable (for parking space
permits issued) and actually collected (for coupons sold) by building and
summarize cumulative totals by quarter and at FY end. Also monthly, delin-
quent payors will be identified to OL by permit, name and component for
action either to collect or to withdraw permits.

Retention of Documentation for Audit - Pending periodic audit, office
will retain copies of advance vouchers (for change funds/any shortages) ,
certifications (for coupon receipt/use/destruction), record/receipts

(for coupons sold), interim chits (for intra-office daily coupon/cash
transfers), daily control report sheets (for cash/coupon reconciliation),
discrepancy reports (for cash overages/shortages and other), deposit

vouchers and receipts (for daily collections) and management reports to
collection transactions.

AGINISTRATIVE-INTERNAL U5t |
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g Ju 1980

MEMORANDUM FOR: Director of Logistics

FROM: (C)
gTams Staff, OL

SUBJECT: Agency Paid-Parking Program

REFERENCE: Memo to D/q dtd 13 Jun 80,
same subj. T , 4)

1. The following is provided in response to your
request for additional information on certain issues raised
in the referenced memorandum:

a. Based on information provided by each Directorate
there are approximately 534 shiftworkers at the Headquarters
Building. LSD has reviewed shiftworker parking space
requirements and feels that with the different shifts
involved, 255 spaces should be sufficient. Listed below
are the proposed locations of these spaces., Your
approval of this proposal should settle the question of
parking spaces for shiftworkers.

(1) 54 spaces in the North Lot, L lane,
which could be expanded to 104 spaces if needed.

(2) 129 spaces in South Lot, I and J lanes.

(3) 72 spaces in North A Visitors lanes that
shiftworkers who work between 1400 hours and 0830
hours would be allowed to use.

b. Regarding the question of allocating no more
than 10 percent of the available parking spaces to
executives and persons assigned unusual hours, there are
5,273 parking spaces at Headquarters. Ten percent of
this figure is 527 spaces which should be sufficient.
After further analysis of the OMB Circular, the Task
Force interprets the OMB reference to "persons assigned
unusual hours" to include executive office staff and
others who seldom work a normal 8-hour day; shiftworkers
should not be included in this category. (C)

OL 0 3121
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SUBJECT: Agency Paid-Parking Progranm

c. We are implementing your suggestion that
employees who must occasionally drive register with the
Fees Collection Office instead of positioning a person
at the lot to register the cars. (U)

d. Cover problems associated with acceptineg checks
for parking fees were discussed with 25X1
Plans and Systems Staff, Office of FImance, vmr o vuly
1980. It was decided that acceptance of checks can
be handled under existing Finance procedures, but it
will mean an increased workload. (C)

2. I would like your advice on a question that has
arisen. Can someone who rides in a carpool or vanpool, but
must drive one week a month because they must stay late
to pull office security duty, use the daily lot? (U)

i
25X1
()
Distribution:
Orig._- Addressee
- OL Reader

1 - P&PS/0L (Official)
1 - P&PS/0L (Chrono)

OL/P&PS (9 July 1980)
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MEMORANDUM FOR: Director of Logistics

FROM: (C)
PIans ana programs Staff, OL

25X1

SUBJECT: Agency Paid-Parking Program (W)

During my discussions with the Pentagon, Logistics
Services Division, et al, and studying the OMB Bulletin and

the implementing FPMR on paid-parking, the following 1ssucs
have arisen: (U) 25X1
1. What degree of control over the paid-parking

program does management wish to retain?
envisioned hiring someone who has the qualiTT
assume Tesponsibility to manage all aspects of the paid-
parking program. LSD would only become involved when a
major policy decision arose. Both the Chief and Deputy
Chief, LSD feel that LSD should still be involved in the
day-to-day management of parking matters. They would
continue to do what they are presently doing, managing

carpool allocation, interfacing with the component parking
coordinators, etc. (U)

Recommendation - Based on my review of the
Pentagon program, internal memoranda on the subject,
and the cxperience of LSD on parking matters, I
would recommend that LSD retain management control.

i . The individuals hired would be responsible for the
0«7\ collection of data and money, for reporting

. statistics, and for accounting of funds, all under
éiﬁkr" the supervision of LSD. (U)

2. Charges and facilities for Daily Parking - It is
my understanding that the Agency does not plan to charge
employees who must occasionally drive to work. I have
been unable to find any specific mention of this subject
in the implementing regulation, but I am aware of two

25X1
o OL 0 2524
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SUBJECT: Agency Paid-Parking Program

Agencies, DOD and the Department of Commerce, that charge

a daily parking fee. I believe that the intent of the
Federal Paid-Parking Policy is to discourage the individual
employee from driving to work. Allowing Agency employees
to occasionally park free would be difficult to control
(who decides what is a valid reason) and possibly subject

the Agency to criticism from other Government Agencies
and the public. (U)

v’”ﬂf Recommendation - I recommend that employees who
A /%j;;} must occasionally drive be charged a da11y fee for
C{?* ;wf parking. I also recommend that an area in the West
4k/?/ ¢/Parking lot be designated as a daily lot and an
fﬁh' individual be hired and positioned at this lot to
W{?W ’w

,/Vg collect the fee. (U)
e yw/ 3. Assignment of Parking Spaces to shiftworkers at
"T Headquarters - Presently shiftworkers are assigned lane
i permits by their components. Shiftworkers are supposed
to park in the West lot if the lane they are assigned is
full. In fact, shiftworkers are parking in any empty

space they can find, creating quite a few problems for
LSD. (U)

Recommendation - To encourage shiftworkers (who
are exempt from paying for parking) to form carpools
I recommend that designated areas that are not too
attractive be set aside for shiftworkers. However,
shiftworkers who form carpools would be given a
preferred (exempt) parking space. The Pentagon has
had success with this policy. For your information,

%/LSD basically agrees with this recommendation, but
,/Jl they have had problems in the past where shiftworkers
(especially women) who park in West lot complain
about walking to the building in the dark. (U)

N 4. Enforcement of Parking Rules .- Based on my
Ab /’ conversations with LSD, the FPO's are not enforcing the
present parking rules. The Captain of the FPO's at
Headquarters is aware of this and feels that he does
not have sufficient personnel to enforce the rules.
The Pentagon found that when the parking rules weren't
enforced, the purchase of the monthly coupons decreased
from 6700 coupons to 4100. The Pentagon wrote the
Administrator of GSA reporting this fact and requested
GSA assitance. GSA now regularly dispatches a task
force of FPO's to enforce the parking rules at the

Pentagon. The FPO force issues approximately 150 to 200
tickets a day. (U)

RNCEr I
Approved For Release 2005/04/26"":'CI"A-RDPBS‘-(SGQS&ROOM00140002-5



Approved For Releage 2005/04/,29,; 19&&[&9&3&’(%(}9&8R000@0140002-5

Lisahe 14 e
'SUBJECT: Agency Paid-Parking Program
Recommendation - It is recommended that the

V{/L, Agency be prepared to request GSA assistance once
Cé?j paid-parking is implemented. (U)

5. Cancellation of Parking Permits if the fee is
not Paid - The implementing FPMR states that the Agencies
must ensure that a fee is collected for each permit

_issued to an employee or that the permit is revoked. (0)

/ékp l Recommendation - In order to meet this require-
27" ment, LSD should have the authority to revoke any
'fV:Zf{ permit if payment is not made by the appropriate

Ly J}»ﬁf daEg. Employees would have to submit a new
'/'ﬂw” “—4—application for a parking permit and wait their
;ﬂg’ yf,,/’ ' turn if a permit is not available. (B

CLLp

: R e
fos G T AV
?'M?ﬁ»mmMﬁ’ ,/wﬁ:’VG. mAssignment of Space to Executives and persons
rg ‘ ;?Ayﬁﬁsigned unusual hours - Paragraph 8a(2) of FPMR temporary

éurq A Regulation D-65 states: No more than 10 percent of the
&/V}UA’ total spaces available for employee parking at each '
' ~D facility (excluding the spaces assigned to severly

| handicapped employees) to executive personnel and/or
6‘ persons who are assigned unusual hours. The Agency

presently allocates 10% of the available spaces to
executives, but parking spaces for shiftworkers presently
are not under any allocation restrictions. To implement
this requirement would mean a reduction in spaces
available for executives and shiftworkers. The Pentagon
is attempting to abide by this requirement, but presently
issues about 22% of the spaces available to executives
and shiftworkers. The Agency percentage is approximately
20 percent. (U)

v Recommendation - I recommend that we bring the
A" "D percentage down to the Tequired 10 percent over a two-
| b ; pere oL &
‘ﬂ %Z;y J.ihree year period. Hopefully, once paid-parking 1is
"
/A

oy Y # implemented at Headquarters, more executives and shift-

G s»~workers will join carpools thereby reducing the demands
kafJ/ for individual permits. (U)

AN

7. Payment of Parking Fee by Cash versus Check -
The Pentagon does not allow payment of the parking fee
by check. They feel that there were just too many
problems involved with handling personal checks. (W)

3
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117 JuL 1380
MEMORANDUM FOR: Director of Logistics
FROM:
Plans and Programs statff, OL
SUBJECT: Meeting with Office of Security on
Enforcement of Parking Regulations (U)
REFERENCE : Memo to D/0S, fm D/L dtd 3 Jul 80, same

subj: (OL 0 3031)

1. A meeting was held with the Office of Security on
14 July 1980 to discuss the enforcement of parking regulations
at Headquarters once paid-parking is implemented. The
following individuals attended the meeting:

eadquarters Security Branch, PSD, OS
hief, LSD, OL (U)

- Chief, SM§FB, LSD, OL (C)
P§PS/0OL (C)

2. was given a briefing on the procedures being
established to collect parking fees and to notify the
Directorates of employees who have not paid a fee. At the
conclusion of the briefing, both Messrs. | |stated
that the present Federal Protective Office complement 1s
insufficient to take on any increase enforcement duties of
the parking regulations. Presently, the FPO's do not patrol
the West Parking lot which has 2,108 parking spaces. The use
of the FPO task force established by GSA to enforce parking
regulations at any Federal Agency which requests them was
discussed in some detail. | |was not in favor of using
the GSA task force because [ , who would not be cleared,
would have ready access to employees' license plate numbers and
other information on ecmployees. | discussed using
meter maids or other personnel to enforce parking regulations.

The OL representatives felt that the use of meter maids was

i -1!'1-’).5);3 i
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SUBJECT: Meeting with Office of Security on Enforcement of
Parking Regulations (U)

a feasible alternative to using the FPO's if the meter maids
could be given the authority to write tickets. The OL
representatives did not feel that using a staff or contract
employee should be considered. (C)

3. At the conclusion of the meeting, the following points
were agreed upon:

(a) Security will advise the D/L that the present
FPO complement is insufficient to take on any increased
enforcement duties and that Security is not in favor of
calling in the FPO task force to enforce Agency parking. = (U)

(b) OL will provide Security with written details
of the paid-parking program. (U)

(c) OL will contact OGC to find out under what
authority GSA can ticket an individual for not paying a
~parking fee, and who has the authority to ticket an
individual on Federal property. (U)

(d) OL will contact other Intelligence Agencies to
find out how they are handling enforcement of parking
regulations. (U)

(e) The Office of Security will study other
alternatives available to enforce parking regulations,
and a meeting with OL will be scheduled during the week
of 21 July 1980 to discuss any alternatives that OS
deems feasible. (U)

25X1

cc: C/LSD
C/PSD
C/HSB
C/SME&FB
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117 JUL 1980

MEMORANDUM FOR: Director of Logistics

FROM:
Plans and Programs otaff, OL
SUBJECT: Meeting with Office of Security on
Enforcement of Parking Regulations (U)
REFERENCE : HMemo to D/0S, fm D/L dtd 3 Jul 89, same

subj: (OL 0 3031)

1. A meeting was held with the Office of Security on
14 July 1980 to discuss the enforcement of parking regulations
at Headquarters once paid-parking is implemented. The
following individuals attended the meeting:

Chief, Puysical Security Division, O°F

eadguarters Security Branch, PSD, OS5
hief, LSD, OL (U)

- Chief, SM§FR, LSD, OL (C)
PEPS/0OL (C)

2. | | was given a briefing on the procedures being
established to collect parking fees and to notify the
Dircctorates of employeass who have not paid a fes. At the
conclusion of the briefing, hLoth Messrs. | |stated
that the present Federal Protective Office complement 1s
insufficient to take on any increase enforcement duties of
the parking regulations. Presently, the FPO's do not patrol
the West Parking lot which has 2,108 parking spaces. The use
of the FPO task force established by GSA to enforce parking
regulations at any Federal Agency which requests them was
discussed in some detail. Mr. Burns was not in favor of using
the GSA task force because the FPO's, who would not be cleared,
would have ready access to emploveas' license plate numbers and
other information on employees. | [iiscussed using
meter maids or other personnel to enforce parking regulations.
The OL representatives felt that the use of meter maids was

OL 0 3274
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SUBJECT: Meeting with Office of Security on Enforcement of

Parking Regulations )

a feasible alternative to using the FPO's if the meter maids
could be given the authority to write tickets. The OL
representatives did not feel that using a staff or contract
enployee should be considered. (C)

7. At the conclusion of the meeting, the following points

were agreed upon:

cc:

(a) Security will advise the D/L that the present
FPO complement is insufficient to take on any increased
enforcement duties and that Security is not in favor of
calling in the FPO task force to enforce Agency parking.

(b) OL will provide Security with written details
of the paid-parking progranm. (0)

(¢) OL will contact 06C to find out under what
authority GSA can ticket an individual for not paying a
parking fee, and who has the authority to ticket an
jndividual on federal property. (m

(d) OL will contact other Intelligence Agencies to
find out how they are handling enforcement of parking
regulations. (1)

(e) The Office of Security will study other
alternatives available to enforce parking regulations,
and a meeting with OL will be scheduled during the week
of 21 July 1980 to discuss any alternatives that OS
deems feasible., ()

©

C/LSD
C/PSD
C/HSB

~ICMEER
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employees unable to operate a car
portation, andAas a result of a permanent impairment

(e.g., the blind) and are driven to their place of
employmen£ by someone else, shall receive a parking
space assignment without charge. Individuals who
temporarily qualify for a handicapped parking svpace (e.g.,
due to a strained back, during convalescence from an
illness or a broken leg) are not exempt.
(5) Visitors parking.
7. OMB has established the following priorities for the
assignment of parking spaces based on the shortest walking
distance to work areas:
(1) Official vehicles used during the day.
(2) Handicapped employees.
(3) Ten percent of the total available spaces to
executive personnel and/or persons who are
assignqd unusual hours.

(4) Vanpools

(5) Carpools with four or more occupants
(6) Other carpools
(7) Space permitting, single-occupant cars.
8. Employees will be informed of the exact rates
established by GSA as soon as the Agency is notified of the

rates.

Approved For Release 2005/04/26 : GIA-RDP85-00988R000100140002-5
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21 JuL 180
MEMORANDUM FOR: DDA ADP Control Officer
25X1 FROM:
ADP Control Oifricer, OL
SUBJECT: Priority Installation of Delta Data Terminals
in support of The Agency Paid Parking System
1. We are requesting that you assign the highest priority
possible to our request for installation of two Delta Data
Terminals and one attached printer at the South Cafeteria Entrance.
These devices are in support of the DDA requirement to develop a
paid parking system by 1 October 1980.
2. The terminals are being procured by the Office of Logistics.
The printer is to be provided by ODP. Installation is required by
15 September 1980.
25X1
Attachnments:
A. ADP Terminal Reguests
B. Floor Plan for South Cafeteria
C. Form 88 :
Distribution:
Original - Addressee w/atts
1 - P&PS/OL w/atts
1 - SAB Official w/atts OL 0 3298
1 - SAB Chrono wo/atts
1 - EO/Chrono wo/atts
1 - OL Reader wo/atts
25X1 OL/EO/SAB (18 Jul 80)

T
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DRAFT/ 7/18/80

LOGISTICS STAT
July 1980

PAID PARKING

No Field Counterpart

1. Office of Management and Budget Circular No. A-118
requires each agency to charge a fee for employee use of
Government-owned or leased parking facilities where the rate,
as determined by the Administrator of the General Services

Administration (GSA) is $10 or more a month. The Circular

states that the Administrator of GSA shall determine the

R

rate to be charged using generally accepted appraisal
techniques. The rate shall approximate the prevailing value of
comparable commercial property in the vicinity. The rate basis
will be the fair rental value of such property as used in
calculating Standard Lever User Charges [SLUC].
2. The Agency has reviewed the Fiscal Year 1981 SLUC
Estimate for the Headquarters Building and the rental value
of each inside parking space at the Headquarters Building is
$15.75 per month and $11.50 per month for each outside parking
space. The Agency is awaiting GSA confirmation of these rates.
4. Per the OMB Circular, the charges to be collected through
September 30, 1981, shall be 50 percent of the full rate or
if the fu;i rate is calculated to be between $10 and $19.99,

the monthly charge shall be $10 through September 30, 1981.
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The full rate shall be collected after October 1, 1981. The
only rate distinction made by GSA is between inside and outside
parking, therefore, there will be a single fee structure for

outside parking and a single fee structure for inside parking

regardless of the location of the parking space. » K
4. In anticipation of being requiréd to charge employees

for parking at the Headquarters Complex this October a task

force was established to develop procedures for the collection

of fees and to ensure that fees are collected. The procedures
are as follows:
(a) The allocation of parking permits will be
handled as they presently are, i.e., the Office of

Logistics issues carpool, vanpool, and handicapped

TJEGE ORI T M TN A ST

parking permits; the Directorates issue reserve, shift,

and General parking permits.

(b) A Fees Collection office will be located in
the South Cafeteria Concourse and staffed by part-time
employees who will be paid out of the funds collected.

The TFees Collection Office will sell monthly coupons which

must be affixed to the parking permits. Employees may ¥

purchase coupons for two months if they desire. To

purchase a coupon(s), employees must present a completed
form to the Fees Collection office. One copy of the form
will be initialed by the teller collecting the fee and
given to the employee as proof of payment.

(¢c) Each month, the Directorates will be provided

a listing of parking permits for which a fee has not been
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paid. ‘The Directorates will be responsible for ensuring

that the fee is collected or that the parking permit is

revoked.
(d) A designated area in the West Parking lot will

be set up for personnel who normally partic¢ipate in a

carpool, vanpool, or use public transportation but must

occasionally drive their own vehicle. Personnel will be
required to register the make, model and tag number of
their vehicle with the Fees Collection Office. There
will be no fee charged for the use of this area in the

West Parking lot, but use of this lot will be closely

monitored.

5. OMB states that fees collected shall be applied
towards parking management costs and the Standard Level User
Charges paid by using agencies to GSA, Any amount recovered in
excess of direct costs and SLUC charges shall be credited to
the Treasury.

6. The GSA implementing regulation provides for certain
exemptions from parking fees. These exemptions are:

(1) Vanpools are exempt from paying a fee through

September 30, 1981.

(2) Two-wheeled vehicles

(3) sShiftworkers

(4) Handicapped employees - employees who have a
severe, permanent physical or mental impairment which

for all practical purposes precludes use of public trans-

M Eiaia S m@' T
B E g A v

o St < JRRINE | TPU T

i




Approved For Releas%2_'905104126 : CIA-RDP85-00988R00010Q4.40002-5

s employees unable to operate a car
portation, andAas a result of a permanent impairment

(e.g., the blind) and are driven to their place of
employment by someone else, shall receive a parking
space assignment without charge. Individuals who
temporarily qualify for a handicapped parking space (e.g.,
due to a strained back, during convalescence from an
illness or a broken leg) are not exempt.

(5) Visitors parking.

7. OMB has established the following priorities for the
assignment of parking spaces based on the shortest walking
distance to work areas:

(1) Official vehicles used during the day.

(2) Handicapped employees.

(3) Ten percent of the total available spaces to
executive personnel and/or persons who are
assigned unusual hours.

(4} Vanpools

(5) Carpools with four or more occupants

(6) Other carpools

(7) Space permitting, single-occupant cars.

8. Employees will be informed of the exact rates

established by GSA as soon as the Agency is notified of the

rates.
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STAT »
DRAFT 7/18/80
STAT
LOGISTICS
July 1980
PAID PARKING
No Field Counterpart
ot 1. Office of Management and Budget Circular No. A-118
‘ﬁ\\ requires each agency to charge a fee for employee use of
8
‘\§'5 Covernment-owned or leased parking facilities where the rate,
\i as determined by the Administrator of the General Services
~

i

v
3 33 Administration (GSA) is $10 or more a month. The Circular
é %? states that the Administrator of GSA shall determine the
3 rate to be charged using generally accepted appraisal
techniques. The rate shall approximate the prevailing value of
comparable commercial property in the v1c1n1tyf<§;§E£tﬁt:*he@$a
‘will be the fair rental vdlue of-such prcpe?t?”%?mﬂ§%ﬂ““ﬁ*“ '
galculatlng “Standard Lever Usqugbgrges‘f§”ﬁCL¢;>-

. GSsH
2. The Agency has reviewed thepFiscal Year 1981 s

Estimate for the Headquarters Building and the rental value
of each inside parking space at the Headquarters Building is
$15.75 per month and $11.50 per month for each outside parking
space. The Agency is awaiting GSA confirmation of these rates.

4. Per the OMB Circular, the charges to be collected through
September 30, 1981, shall be 50 percent of the full rate or
if the fu}l rate is calculated to be between $10 and $19.99,

the monthly charge shall be $10 through September 30, 1981.
Approved For Release 2005/04/26 : CIA-RDP85-00988R000100140002-5
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The full rate shall be collected after October 1, 1981. The
only rate distinction made by GSA is between inside and outside
parking, therefore, there will be a single fee structure for
outside parking and a single fee structure for inside parking
regardless of the location of the parking space.

4. In anticipation of being required to charge employees
for parking at the Headquarters Complex this October a task
force was established to develop procedures for the collection
of fees and to ensure that fees are collected. The procedures
are as follows:

(a) The allocation of parking permits will be
handled as they presently are, i.e., the O0ffice of
Logistics issues carpool, vanpool, and handicapped
parking permits; the Directorates issue reserve, shift,
and General parking permits.

(b) A Fees Collection office will be located in
the South Cafeteria Concourse and staffed by part-time
employees who will be paid out of the funds collected.
The Fees Collection Office will sell monthly coupons which
must be affixed to the parking permits. Employees may
purchase coupons for two months if they desire. To

purchase a coupon(s), employees must present a completed
4{"; Foode AR G 85T DT, A I—r’!‘f‘l’] e, ~FEE 8 f’,’,‘& {E{:’L ,:g{zr_ - {f‘; ¢4 L

{: form to the Fees Collection office.p One''copy of the form

£
&yp g;////' will be initialed by the teller collecting the fee and
& ) 4

given to the employee as proof of payment.
(c) Each month, the Directorates will be provided
a listing of parking permits for which a fee has not been
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paid. The Directorates will be responsible for ensuring

that the fee is collected or that the parking permit is

revoked.
(d) A designated area in the West Parking lot will

be set up for personnel who normally participate in a

carpool, vanpool, or use public transportation but must

occasionally drive their own vehicle. Personnel will be
required to register the make, model and tag number of
their vehicle with the Fees Collection Office. There
will be no fee charged for the use of this area in the

West Parking lot, but use of this lot will be closely

monitored.

5. OMB states that fees collected shall be applied
towards parking management costs and the Standard Level User
Charges paid by using agencies to GSA, Any amount recovered in
excess of direct costs and SLUC charges shall be credited to
the Treasury.

6. The GSA implementing regulation provides for certain
exemptions from parking fees. These exemptions are:

(1) Vanpools are exempt from paying a fee through

September 30, 1981.

(2) Two-wheeled vehicles

(3) Shiftworkers — — -~ a*ﬁ@é%&&ﬁnﬁwﬁﬁﬁﬁvdﬁi&%ni;é-déjf

(4) Handicapped employees - employees who have a
severe, permanent physical or mental impairment which

for all practical purposes precludes use of public trans-
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21 JUL 1980

MEMORANDUM FOR: DDA ADP Control Officer
FROM:
' ADP Control Officer, UL
SUBJECT: Priority Installation of Delta Data Terminals

in Support of The Agency Paid Parking System

1. We are requesting that you assign the highest priority
possible to our request for installation of two Delta Data
Terminals and one attached printer at the South Cafeteria Entrance.
These devices are in support of the DDA requirement to develop a
paid parking system by 1 October 1980.

2. fThe terminals are being procured by the Office of Logistics.
The printer is to be provided by ODP. Installation is required by
15 September 1980.

STAT

Attachments: .
A. ADP Terminal Reguests o
B. Floor Plan for South Cafeteria -
C. Form 88 R

OL 0 3298
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0OGC 80-06654

31 July 1980

MEMORANDUM FOR: Director of Logistics

FROM:
1ics rocurement Law Division, OGC

SUBJECT: Employee Parking--Recent Exemptions Based
on Lack of Adequate Public Transport

An Article in the Washington Post of 28 July 1980
indicated that several Federal facilities have requested

and been granted exemptions to the new pay parking policies.
The article states:

Using the lack of adequate public transport
as a springboard, a number of federal agencies are
winning exemptions from pay parking. Most recently,
free parking lots have returned to the big Naval
Research Lab and the Defense Mapping Agency. Both
are in suburban Maryland.

The exemptions, in the case of the NRIL, were
granted in part because a nearby federal agency
earlier had been given an exemption from paid parking.
If they get it, NRL argued, why not us?

Based on what appears to be a reconsideration of the problems
involved by those in charge, it may be appropriate for this
Agency to make inquiries to determine if any of our facilities
would also merit an exemption. If you agree, this Office will
be pleased to assist in the coordination of any such request
for exemption.

50538
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28 July 1980

Note to: P&PS/OL

Attn:

Here is a summary of what I have learned from the Parking Coordinator's
Office at NRL:

Coordinator: Dr. North Tel. 767-2879
Staff Responsibility: Dick Reed Tel. 767-2879

I talked to Mr. Reed this morning (28 July) and he was very pleasant
and cooperative about providing information on how NRL suceeded in escaping
the bonds of the pay parking regulations. He did indicate that the Navy
CO at NRL was unwilling to release coorespondence which led to the revocation
of the pay parking edict. The letter of authority was issued from the
Undersecretary of Defense for Manpower, Logistics and Reserve Affairs and was
signed by Mr. Robert Pirie. The original hasn't arrived at NRL yet, but
Mr. Reed has a copy of a (NO message (2320237 July) which quoted the letter
and revoked the pay parking effective August 1980 but specifically stated
that there would be no retroactive reimbursement covering 1 October 1979 to
31 July 1980.

Mr. Reed gave me some of the background on the situation which led to
the present action. There have been several letters written from NRL pro-
testing the payments ($12.00); and providing justification why they should
not pay. He cited such factors as no readily available commercial parking
and inadequate Metro service. (Mrs. Stewart, NRL Office of Security,

Tel 767-3711, also cited the overflow parking problem in adjacent residential
housing areas). Not to be overlooked was a potential lawsuit which was being
prepared by one of the shop unions at NRL. (You might also be interested in
Mike Causey's Federal Diary column in today's Post if you haven't already

seen it).
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24 July 1980

MEMORANDUM FOR: Chief, Engineering Division, ODP

- ATTENTION:
FROM:
ChieT, Management Staff, DDA
SUBJECT: Installation Priority for Terminals Supporting

Paid Parking System

1. I would like to assign a DDA number one priority to the
attached request for terminal installations in support of the
new paid parking system. The 15 September date for installation
1s an absolute requirement in order for operation of the system
to commence prior to the start of the fiscal year.

2. In order to further expedite the installation, I would
also like to request that you provide two terminals from your
stock now, if you can, and allow the OL purchases to replenish your
inventory when they arrive.

5. 1 would appreciate an estimated installation date from
you as soon as possible.

Attachment:
As Stated

i
i i

Py
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